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University of North Alabama
Values

The members of the University of North Alabama community maintain a 
culture that:

•	Adheres to personal academic and intellectual integrity;
•	Embraces the diversity of cultural backgrounds, personal characteristics, and 
life situations represented in this community;

•	Values an environment for the free expression of ideas, opinions, thoughts, 
and differences in people; and

•	Respects the rights, dignity, and property of all.
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requirements by referring to official sources of University information such as the 
catalog, official schedule of classes, or that are disseminated by other means from 
time to time. Delinquent accounts are subject to a $50.00 late charge.  Students 
with delinquent balances are subject to having their registration schedules 
cancelled for failure to pay their accounts in full. Reinstatement of their schedule 
will require that the balance be paid in full, and a reinstatement fee will apply. 
Students owing charges for prior terms will not be allowed to register for future 
terms, receive a transcript, or receive any other services until all charges have been 
paid. Collection costs, including all attorney fees necessary for the collection of 
debt to the University, is paid by the debtor.  Any Federal Title IV financial aid 
recipient who withdraws on or after the official first day of the term will be liable 
for any funds the University of North Alabama repays to the applicable federal 
program as a result of the withdrawal. These amounts will be charged back to the 
student’s financial account. University collection procedures will apply to recover 
these funds.

6WXGHQW�)LQDQFLDO�6HUYLFHV
LOCATION: Room 318, Commons Building
HOURS: Monday-Friday, 8:00 a.m. - 4:30 p.m. • PHONE: 256.765.4278

Student Financial Services is committed to providing student financial 
assistance to eligible students to help pay the costs associated with attending 
college. There are various types of student financial assistance that are available 
through our department. The Student Financial Services office assists students 
with application procedures and eligibility requirements. 

•	Administers Federal student aid (Pell/Direct Student Loans)
•	Administers University and Endowed Scholarships
•	Offers Financial Aid counseling
•	Offers assistance with financial aid forms
•	Provides a listing of external financial aid possibilities

2II�&DPSXV�5HVLGHQFH
All students living off campus must keep the University informed at all times 

of their current local (or commuting) addresses and telephone numbers. The need 
to reach students in the event of emergencies or urgent administrative matters 
makes it essential that any change of address from that given at registration be 
promptly reported to the registrar’s office.  P Cdministrh stud of eme5 (
-1n e-mctupvm
9 0 0 9 5ces and Tto the r)1070 ( )4e-mctnistrh stud of eme5 (
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Student
SERVICES

Student
SERVICES

Student
6WXGHQW�(QJDJHPHQW�&HQWHU
LOCATION: Guillot University Center, first floor
PHONE: 256.765.4248 • FAX: 765.4904 • WEBSITE: una.edu/student-engagement

Th e Student Engagement Center provides a wide variety of programs and services 
designed to encourage and support growth and development among the University’s 
diverse student population. A comprehensive co-curricular schedule, planned and 
coordinated by a team of professionals, is implemented throughout the year in an eff ort 
to encourage student growth and development outside the classroom. Programs and 
services include leadership development, recognized student organizations, Student 
Government Association, Greek Life, community service projects, and campus-wide 
educational and social programming. Our mission is to develop leaders and inspire 
success by getting students involved on campus.

&DUHHU�3ODQQLQJ�	�'HYHORSPHQW
LOCATION: Room 202, Guillot University Center • PHONE: 256.765.4276
WEBSITE: career.una.edu • E-MAIL: careerservices@una.edu

Career Planning and Development (CPD) helps equip students (undergraduate 
and graduate) and alumni with the necessary skills and resources for the lifelong 
process of career decision making and job searching.
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5HFUHDWLRQDO�6SRUWV�DQG�)LWQHVV�3URJUDP
LOCATION: Student Recreation Center
PHONE: 256.765.6019 • WEBSITE: una.edu/recsports

The Recreational Sports and Fitness Program is committed to providing a 
positive experience for our members and improving the quality of life on campus 
and beyond. We strive to accomplish this by providing an atmosphere that promotes 
a healthy lifestyle through our program offerings as well as fostering personal 
development through an inviting recreational experience. 

Our operations include the following: management of the Student Recreation 
Center for drop-in recreation, group exercise classes, personal training sessions, and 
the Fitness Center; the Outdoor Adventure Center for equipment checkout, trips, 
and clinics; and the organization and management of Intramural Sports, Extramural 
Sports, and Club Sports programs.

Recreational facilities and equipment are usualy available seven days a week. 
The operating schedule will vary depending on time of year and in conjunction with 
closings of the university.

We are the largest employer of students on campus with opportunities for 
leadership in the following areas: Patron Assistant, Facility Monitor, Group 
Exercise Instructor, Personal Trainer, Intramural Sports Official, Intramural Sports 
Supervisor, and Outdoor Program Assistant.

/LRQ³V�'HQ�*DPH�5RRP
PHONE: 256.765.4977

Located on the first floor of the Guillot University Center, the Lion’s Den 
Game Room provides a designated campus location for students to socialize, 
network and relax. Various games are available, including video games, board 
games, pool, and ping pong. Computers and a printer are also available. Please 
visit una.edu/events/lions-den-game-room for a listing of available games.
Hours of Operation:

(Hours subject to change depending on demand.)
DURING THE FALL & SPRING SEMESTERS:

Monday- Thursday 10:00 a.m. - 11:00 p.m.
Friday 10:00 a.m. - 8:00 p.m.
Saturday 12:00 p.m. - 6:00 p.m.
Sunday 5:00 p.m. - 10:00 p.m.

DURING THE JUNE AND JULY SUMMER SESSIONS:
Monday - Thursday 9:00 a.m. - 4:00 p.m.
Closed Friday, Saturday, and Sunday.
Closed for any UNA-observed holidays/breaks.

2I¼FH�RI�'LYHUVLW\�DQG�,QVWLWXWLRQDO�(TXLW\��2',(�
LOCATION: Room 209, Guillot University Center
PHONE: 256.765.6340 • E-MAIl: odie@una.edu • WEBSITE: una.edu/diversity

The primary role of the Office of Diversity and Institutional Equity (ODIE) is 
to collaborate with the campus community to provide a welcoming and inclusive 
living and learning environment. ODIE provides leadership in developing initiatives 
to promote a campus culture where all are respected, valued and included. ODIE 
works with faculty, staff and students. Some of our office initiatives include: 

•	 CultureFest (Welcome Week Event)
•	 Diversity Education Week
•	 Heritage Awareness Celebrations
•	 Diversity Student Ambassador Program
•	 Annual President’s Diversity Award to Faculty and Students



8   2017-2018  Guide to the Pride  2017-2018  Guide to the Pride  9

Veterans Affairs
LOCATION: 2nd Floor, Guillot University Center
HOURS: Monday-Friday; 8:00 a.m. - 4:30 p.m.
PHONE: 256.765.4746 • COMPUTER LAB: 7:00 a.m. - 7:00 p.m.

SERVICES:
•	 Information for veterans, dependents, and/or reservists-Guardsmen 

concerning Veterans Administration benefits
•	 Certification of Federal V.A. benefits
•	 Information for dependents of veterans who are eligible for the Alabama 

GI Scholarship (in Bibb Graves 26).

7KH�0DQH�&DUG
LOCATION: The Commons Room 110
PHONE: 256.765.4924 • E-MAIL: manecard@una.edu

The Mane Card serves as the UNA identification card (mandatory), campus 
debit card, meal card, library card, and residence hall access card.  The Mane Card 
is valid only for the person to whom it is issued.  The Mane Card must be carried 
at all times when the student is on campus; it is strongly recommended that it be 
carried whenever the student is off campus as  well.  It must be presented to any 
university official or duly constituted authority upon request.  Refusal to identify 
oneself to a university authority upon request or any other misuse of the Mane 
Card (including its use by anyone other than the person to whom it is issued) 
constitutes grounds for serious disciplinary action against all parties involved.

The Mane Card is the property of the university and must be returned to the 
Mane Card office if a student withdraws from the university during a semester 
or summer term.  Loss or theft of a Mane Card should be reported immediately 
to the Mane Card office, located in The Commons, or by visiting una.edu/
manecard.  Replacement cost for lost or stolen card is $15.00. 

At the beginning of each semester, Mane Cards belonging to enrolled students 
automatically become active. Mane Cards have different authorized activities (door 
access, meal plans, etc.) dependent upon the registration status.

Funds, also known as “Lion Loot,” may be added to the card. A minimum 
deposit of One Dollar ($1.00) must be applied to activate the debit account, but 
there is no minimum balance to maintain.  This account cannot be overdrawn and 
there are no fees associated with the use of this account.

For more information, please visit una.edu/manecard. 

7LFNHWV�WR�$WKOHWLF�(YHQWV
A regularly enrolled full-time fee paying student is admitted without charge 

to all home athletic events upon presentation of a valid Student Mane Card.  Each 
student may receive one free guest ticket to all home athletic events, but the tickets 
must be obtained through the University Ticket Office Such students may also 
purchase up to three student guest tickets for $5.00 each, prior to game day, upon 
presentation of a valid Student Mane Card.

&ROOLHU�/LEUDU\
HOURS: Monday-Thursday, 7:30 a.m. - 1:00 a.m.

Friday, 7:30 a.m. - 4:30 p.m.
Saturday, 9:00 a.m. - 5:00 p.m.
Sunday, 2:00 p.m. - 1:00 a.m.

(Different schedule during holiday periods, final exams, and summer)
PHONE: 256.765.4469 (Help/Circulation Desk) • 256.765.4939 (Collier hours)

HOLDINGS & SERVICES:
•	 409,000 volumes



10   2017-2018  Guide to the Pride  

•	 19,000 electronic periodicals
•	 Over 250,000 ebooks
•	 13,000 streaming videos
•	 DVDs
•	 Individual research consultations
•	 Study space for individuals and groups
•	 Knowledgeable staff to help you find needed information

*XLOORW�8QLYHUVLW\�&HQWHU
The Guillot University Center (GUC) is the center of the University community. 

It is intended to provide a place where students can meet and relax. In addition to 
the GUC Food Court  and the University Mail Room, the GUC also offers a variety 
of meeting places, both formal and informal, and houses the offices of the Vice 
President for Student Affairs, Student Engagement, University Events, Disability 
Support Services, Career Planning & Development, ODIE (Office of Diversity and 
Institutional Equity), Student Conduct, Student Affairs Assessment and Sodexo. 
The GUC also houses the Lion’s Den game room.

Any questions regarding use of the GUC should be forwarded to University 
Events by visiting GUC 202 or by calling 256.765.4658.
 Information Center and UC Banners

If you have an event you wish to advertise on campus, you’ll want to let 
University Events help you spread the word. The University has a limited number 
of high-visibility spaces to hang banners, which we will be happy to hang for you in 
high-traffic areas of the GUC. These services are normally restricted to recognized 
or registered student organizations wishing to advertise events open to the entire 
campus. Other messages are approved on a case-by-case basis. To have a message 
advertised, stop by the GUC office, suite 202.

,QIRUPDWLRQ�7HFKQRORJLHV
The University of North Alabama’s Information Technology Services (ITS) 

department provides and supports student access to technologies and services 
including the Internet, UNAPortal, Office 365, and Windows and Mac lab 
computers and their software.

Our everyday use of technology is constantly and rapidly increasing. Visit the 
ITS web pages at una.edu/its for the latest information on campus technologies 
and the improvements ITS is making to accommodate the ever-growing demand 
for technology services. The ITS website is a great place to start for informational 
and instructional content students can use to connect a variety of devices to UNA 
services like e-mail and campus wireless, as well as maintain and secure the devices 
they use to access these services. 

For any issues, questions, or comments, please e-mail helpdesk@una.edu. 
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The Student Engagement Center is committed to helping student organizations 
thrive at the University of North Alabama. Services include leadership training, 
officer resources, organizational consulting, and advice on activities planning 
and funding. Appointed Student Leadership Consultants (SLC) are adequately 
trained and available for peer-to-peer consultation and advisement for all RSOs 
and students looking to get involved in a campus organization. To schedule an 
appointment with a SLC or get additional assistance with your organization’s 
needs, please consult the office at 256.765.4248 or visit the first floor of the Guillot 
University Center.

Good Standing
Good standing for currently Recognized Student Organizations is defined as 

the certification that grants the student organization official status as part of UNA’s 
educational and/or extracurricular program. RSOs must be in good standing with 
the university to be eligible to use RSO resources including: the RSO Resource 
Center, booking spaces on-campus, setting up promotional tables, team participation 
in University Events, and applying for Student Allocation Funding*. To remain in 
good standing:

• The organization must maintain at least three active members who are currently 
enrolled in classes at UNA (except during summer semesters).

• The organization must have no outstanding balance beyond 30 days with the 
university.

• The organization must have at least one representative attend all mandatory 
RSO meetings/trainings hosted by Student Engagement.

• The organization must have an active advisor at all times.
• The organization must have fully completed the annual registration.
• The Director of Student Engagement may revoke good standing status if an 
organization is violating university policies, the student handbook, the RSO 
Handbook, or engages in activities contrary to the Mission of the University or 
the Student Engagement Center. 

*Please note that there are additional requirements that must be met in order for an 
organization to qualify for Student Allocation Funding. Please refer to the current 
Student Allocation Manual for these requirements.

Annual Registration Policy
All recognized student organizations must register with the Student 

Engagement Center each year and follow the timeline listed below in order to 
remain in good-standing on campus and utilize the available resources. 

1. Update the organization’s Student Engagement Center Online/OrgSync Portal 
between the first day of class in the fall semester and October 1st. Any changes 
in RSO officers or advisors must be made during this time. This also includes 
maintaining an up-to-date constitution and roster, both of which must be 
uploaded into the RSO’s Student Engagement Center Online Portal.

2. Schedule an appointment and meet with a Student Leadership Consultant 
(SLC) between the first day of class in the fall semester and October 1st.

3. All organizations affiliated with an inter/national organization or external 
governing board must have the inter/national organization or external 
governing board submit a letter of recognition from the inter/national 
organization or external governing board when they register. These letters 
should be on the inter/national organization’s official letterhead and it should 
identify a point of contact for the inter/national organization or governing 
board. 

Good Standing
Good standing for currently Recognized Student Organizations is defined as the certifi-

cation that grants the student organization official status as part of UNA’s educational and/or 
extracurricular program. RSOs must be in good standing with the university to be eligible to 
use RSO resources including: the RSO Resource Center, booking spaces on-campus, setting 
up promotional tables, team participation in University Events, and applying for Student Al-
location Funding*. To remain in good standing:

• The organization must maintain at least three active members who are currently enrolled 
in classes at UNA (except during summer semesters).

• The organization must have no outstanding balance beyond 30 days with the university.
• The organization must have at least one representative attend all mandatory RSO meet-
ings/trainings hosted by Student Engagement.

• The organization must have an active advisor at all times.
• The organization must have fully completed the annual registration.
• The Director of Student Engagement may revoke good standing status if an organi-
zation is violating university policies, the student handbook, the RSO Handbook, or 
engages in activities contrary to the Mission of the University or the Student Engage-
ment Center. 

*Please note that there are additional requirements that must be met in order for an organization 
to qualify for Student Allocation Funding. Please refer to the current Student Allocation Manual 
for these requirements.

Annual Registration Policy
All recognized student organizations must register with the Student Engagement Center 

each year and follow the timeline listed below in order to remain in good-standing on campus 
and utilize the available resources. 

1. Update the organization’s Student Engagement Center Online/OrgSync Portal between 
the first day of class in the fall semester and October 1st. Any changes in RSO officers 
or advisors must be made during this time. This also includes maintaining an up-to-date 
constitution and roster, both of which must be uploaded into the RSO’s Student Engage-
ment Center Online Portal.

2. Schedule an appointment and meet with a Student Leadership Consultant (SLC) 
between the first day of class in the fall semester and October 1st.

3. All organizations affiliated with an inter/national organization or external governing 
board must have the inter/national organization or external governing board submit a 
letter of recognition from the inter/national organization or external governing board 
when they register. These letters should be on the inter/national organization’s official 
letterhead and it should identify a point of contact for the inter/national organization or 
governing board. 

Organizations that do not meet these requirements by October 1 will lose their good 
standing status and all resource privileges for the remainder of the fall semester. These orga-
nizations may redeem their good-standing status for the spring semester if they update their 
RSO portal and schedule a meeting with a Student Leadership Consultant by February 15. 
Any organizations that do not meet these requirements by February 15 will be deactivated 
and assumed to no longer function as a student organization. 
Fraternities and Sororities 

UNA defines a social fraternity/sorority as an organization that exists to promote frater-
nal relationships and personal development; requirement for membership is subjective and is 
not limited to a specific field of study, class year, etc; and members are not permitted to hold 
membership in other identified social fraternities/sororities at the University.

The University of North Alabama requires that all social fraternities/sororities, as defined 
above, be recognized as such by the Office of Fraternity and Sorority Life and uphold the 
requirements of fraternity/sorority organizations in order to maintain good standing. These 
organizations may be exempt from certain good standing requirements when approved by the 
Office of Fraternity and Sorority Life. 
Unrecognized Student Organizations
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Organizations that do not meet these requirements by October 1 will lose their 
good standing status and all resource privileges for the remainder of the fall semester. 
These organizations may redeem their good-standing status for the spring semester 
if they update their RSO portal and schedule a meeting with a Student Leadership 
Consultant by February 15. Any organizations that do not meet these requirements 
by February 15 will be deactivated and assumed to no longer function as a student 
organization. 

Fraternities and Sororities 
UNA defines a social fraternity/sorority as an organization that exists to promote 

fraternal relationships and personal development; requirement for membership is 
subjective and is not limited to a specific field of study, class year, etc; and members 
are not permitted to hold membership in other identified social fraternities/sororities 
at the University.

The University of North Alabama requires that all social fraternities/sororities, 
as defined above, be recognized as such by the Office of Fraternity and Sorority 
Life and uphold the requirements of fraternity/sorority organizations in order to 
maintain good standing. These organizations may be exempt from certain good 
standing requirements when approved by the Office of Fraternity and Sorority Life. 

Unrecognized Student Organizations
Groups that fail to register with the Student Engagement Center or that have 

lost recognition from the university do not receive advice, support, or oversight from 
the university. Any unrecognized group claiming affiliation is operating in violation 
of university policy. Involvement with any unrecognized organization can pose a 
significant risk and students are strongly advised to avoid engagement with these 
groups as the university is unable to monitor activities. Individuals who affiliate with 
unrecognized organizations may be susceptible to participation in activities that 
violate university policy and should understand that they will be held individually 
accountable for their actions.  

Starting a New Organization
Students interested in forming a new organization at UNA should first 

contact the Student Engagement Center to schedule a consultation with a Student 
Leadership Consultant and obtain a copy of the RSO Handbook. The handbook 
is available on the Student Engagement Center website at www.una.edu/students 
under the Student Organization Resources tab. These students may also work 
with the Student Leadership Consultants (SLCs) to help schedule spaces for 
interest meetings. Students forming new organizations may schedule up to three 
organizational interest meetings on-campus once they have been approved by an 
SLC. Note that new organizations must enhance the mission and purpose of the 
institution in one or more of the following ways: 

• Develop the personal empowerment of those participating
• Develop the academic/career competency of those involved
• Develop social/civic responsibility of those involved
• Continue to improve the effectiveness of the university community

To register a new organization, students must complete the following steps:
1. Schedule a one-on-one consultation with a Student Leadership Consultant to 

obtain the new organization registration form.
2. Provide a roster of at least 3 full-time enrolled students who wish to be 

members of the proposed organization. This roster should include first and 
last name, university e-mail address, contact phone number, and student 
L-number. 
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3. Obtain agreement of a full-time faculty or staff member to serve as the 
organization’s advisor. 

4. Create a constitution under which the organization will operate. 
5. Submit to Student Engagement a hard copy of the organization’s constitution 

signed by the chartering students. 
6. Organizations affiliated with an inter/national organization or governing 

board must submit a letter of recognition from the inter/national organization 
or external governing board. These letters should be on the inter/national 
organization’s official letterhead and it should identify a point of contact for 
the inter/national organization or governing board. 

7. Register as a new organization on Student Engagement Online/Orgsync. 
Once the Student Engagement Center has approved the new organization, 
it is entitled to all the rights and privileges of a Recognized Student 
Organization (RSO) and must follow the proper steps to maintain good 
standing with the university. All new RSOs must wait one semester after 
approval before the group is eligible to request Student Allocation Funding.  

New RSO registration applications will be reviewed twice a year. Student groups 
wanting recognition for the fall semester must have met with a SLC and submitted 



14   2017-2018  Guide to the Pride  2017-2018  Guide to the Pride  15

*UHHN�/LIH
LOCATION: Guillot University Center, Student Engagement Center
PHONE: 256.765.4248 • WEBSITE: una.edu/greeklife

The University of North Alabama’s Fraternity and Sorority Life is dedicated 
to enhancing the undergraduate fraternity and sorority experience by fostering an 
inclusive community, providing academic, personal, social, service, and leadership 
opportunities, and promoting a strong values-based fraternity and sorority 
community.

There are four governing councils. The College Panhellenic Council (CPH) 
consists of four sororities: Alpha Delta Pi, Alpha Gamma Delta, Phi Mu, and 
Zeta Tau Alpha. The Interfraternity Council (IFC) consists of seven fraternities: 
Alpha Tau Omega, Delta Chi, Kappa Sigma, Phi Gamma Delta, Pi Kappa Alpha, 
Sigma Alpha Epsilon, and Sigma Chi (Tau Kappa Epsilon will be joining the IFC 
community during the 2017-2018 academic year). The National Pan-Hellenic 
Council (NPHC) consists of three sororities and three fraternities: Alpha Kappa 
Alpha, Alpha Phi Alpha, Delta Sigma Theta, Omega Psi Phi, Phi Beta Sigma, and 
Zeta Phi Beta.

Student Media
LOCATION: Student Media Building, 643 N Wood Ave.
PHONE:	The Flor-Ala editor-in-chief 256.765.4364;
	 The Flor-Ala business manager 256.765.4427;
	 Diorama executive editor 256.765.5184;
	 Student Media advisor 256.765.4426

UNA’s student media staff produces award-winning publications — a biweekly 
newspaper, news website, mobile site, yearbook, and SOAR magazine — for the campus 
community. Students from all majors are encouraged to participate in the production 
of each publication; those with talent in the areas of journalism, English, business, art, 
and photography are especially sought. The student press supplies a learning atmosphere 
and practical experience for student editors, reporters, graphic artists, managers, and 
photographers.

The Student Media Board interviews applicants and selects paid student editors, 
photographers, circulation and business staffs in the spring. Students who have 
volunteered with the staff and shown dedication and responsibility are considered 
for scholarship-based positions. Advertising sales representatives are hired and paid 
through commission.

/HDGHUVKLS�DQG�9ROXQWHHULVP
LOCATION: Gulliot University Center, first floor
WEBSITE: una.edu/students • PHONE: 256.765.4248

UNA is committed to providing the highest quality of involvement 
opportunities for students. One of the best ways to get involved and impact the 
campus and community is by volunteering to eliminate social issues and create 
positive change. Each semester the Student Engagement Center works to provide 
information and opportunities for students to get connected in the surrounding 
community and on campus. There are student organizations whose mission is to 
create active citizens and large scale annual service events such as Lions Lend a 
Hand, and Martin Luther King Service Day that bring students together to give 
back to their community while developing leadership skills, networking with 
other students and community leaders, and utilizing their interests and talents to 
contribute to the UNA community and around the world.
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Outstanding MS III and MS IV awards, and the Department of Army Superior 
Cadet Award. The staff, in cooperation with the Second US Army ROTC Region, 
also selects Distinguished Military Graduates to be commissioned Second 
Lieutenants in the Regular Army.
Willingham Award

The Henry J. Willingham Award is conferred upon no more than one member 
of the senior class at Academic Honors Day for exemplifying the professional spirit 
and personal qualifications required for leadership in the teaching profession and for 
high academic achievement in the institution’s program of teacher education. This 
award is in memory of the late Dr. Henry J. Willingham, who served as president of 
the college from 1913 to 1938.
Phi Kappa Phi Awards

The Honor Society of Phi Kappa Phi invites juniors, seniors, and graduate students 
into its membership twice a year--for the November and April initiation ceremonies.

To be eligible for membership, Juniors must have completed at least 24 semester 
hours at UNA, have completed at least 72 hours overall, and rank in the upper 7.5% 
of their class.  Seniors must have completed 24 semester hours at UNA, at least 96 
semester hours overall, and rank in the upper 10% of their class. Graduate students 
must have completed 18 hours of graduate work at UNA and rank in the upper 10% 
of their class.  

For the November initiation ceremony, Phi Kappa Phi also sponsors a 
competition and awards two sophomore book scholarships.  For the April initiation 
ceremony, Phi Kappa Phi also sponsors a “Student Scholars Forum” and accepts 
research papers for judging in the following categories:  undergraduate individual 
research, undergraduate collaborative research, graduate individual research, and 
graduate collaborative research. 
Lion’s Cup

The Lion’s Cup Award is given to the Registered Student Organization that has 
shown active involvement on campus during the academic year. Recipients will be 
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CAMPUS
Living On
:HOFRPH�WR�&DPSXV�/LYLQJ

Th e University of North Alabama off ers students a unique educational 
experience through its on-campus living community. Th ere are two basic types 
of housing available on campus: residence halls and university apartments. Each 
residence hall, a modern living facility, is a community designed to enrich and 
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HOUSING OFFICE: Rivers Hall Ground Floor & Residence Life 
OFFICE: Rice Hall Ground Floor 

HOURS: Monday-Friday, 8:00 a.m. - 4:30 p.m. 
PHONE: 256.765.4124 or 256.765.5558 • FAX: 256.765.5840
Abandoned Items

Public areas of the residence halls, including lounges, community bathrooms, 
hallways, etc. are not intended for storage of personal belongings. If students leave 
their personal belongings in these areas the items will be considered abandoned 
property and may be removed or disposed of by staff. 

Items left in residence hall rooms after the owner has moved out/vacated the 
residence hall, or relocated to another room, and items not marked as to ownership 
will be declared abandoned. When possible, a written notification will be sent via 
UNA e-mail to a resident whose items have been left behind. If no action is taken 
by the resident to remove the items from the residence hall within the timeline 
indicated in the notification sent to the student, Housing & Residence Life will 
dispose of the items. The University of North Alabama and Housing & Residence 
Life are not responsible for any items left in the residence halls. 
ADA Doors

Certain halls are equipped with ADA entrances/exits that can be utilized by 
students needing special accommodations. Please submit a written request, in 
writing, to Housing & Residence Life at housing@una.edu to receive approval for 
access to the door in your assigned residence hall. Otherwise, residential students are 
prohibited from using ADA doors and may be subject to the disciplinary process if 
found in violation of this policy. 
Advertising Policy

Housing & Residence Life must approve flyers, posters, and other advertising. 
Advertising is restricted to events, programs, and information directly related to or 
sponsored by an official university organization, department, etc. Items promoting 
the consumption of alcohol will not be posted. Please provide enough copies for 
each residence hall and/or floor. Currently, we would need approximately 75 copies 
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§	Any alcohol being transported by someone 21 or older must be completely 
covered from open view and taken directly to the resident’s room.

§	Empty bottles, cans, bongs, funnels, mass drinking items, and other alcohol 
“decorations” are not allowed in any room that has a resident under 21. 

§	Anyone present in a room where a controlled substances policy violation has 
occurred will be considered in violation of the controlled substances policy. 

Apartments 
Twin Oaks (single-level) apartment complex is conveniently located within 

walking distance of campus and offers economical rates. Lion’s Gate is located just 
past Rice and Rivers Halls on North Pine Street. Grandview Campus Apartments 
are located on Graham Avenue. All apartments are either two/four bedroom units 
and can be rented by upperclassman single adult students, by married couples, or by 
siblings. Dependent children are permitted in Lion’s Gate and Twin Oaks (single 
level). 
Apartment Application Process 

A $200 (refundable) deposit must accompany the university apartment 
application to be placed on the waiting list for an apartment. This deposit will serve 
as a security deposit for the apartment if the student rents one of the units. Each 
roommate, if single, should have a $200 deposit receipted in their name, for a total of 
$400 deposit; if married, a total deposit of $200 is required. Only two single adults 
are allowed per apartment. Apartments are leased upon availability and priority 
date of deposit receipt, first to upperclassmen and then to freshmen. Traditional-age 
new freshmen are required to live in the residence halls for their first academic year. 
Housing & Residence Life will notify the applicant when an apartment is available 
for the requested semester. 
Apartment Lease Agreement 

Each student living in a university apartment is required to have a completed 
apartment application, a $200 apartment deposit, and signed apartment lease. All 
apartment leases end May 31st of any given year. Leases start the day you sign 
and require the signature of each tenant. Parent/guardian signature is required on 
the lease if tenant is 19 years old or younger. Semester rent will be placed on the 
student’s tuition account. Each roommate, if single, will have separate rent billing 
in his or her name. Detailed terms and conditions of occupancy are included in the 
lease. Please contact Housing & Residence Life for additional details. 
Apartment Lease Renewal 

It is the tenant’s responsibility to request renewal of the lease in the 
Environmental Services and Housing Facilities Management office. Apartment 
leases terminate May 31 but can be renewed. A tenant can also lease month by 
month if the tenant’s lease term expires. The Director of Housing & Residence Life 
for Facilities & Environmental Services will approve this decision on a case-by-case 
basis. Notices will be delivered to tenants before spring break to notify them of the 
specified dates for renewing their leases. 
Apartment Lease Termination 

The termination date of the lease is May 31. Terminating the lease or vacating 
the apartment prior to the recognized end of lease period will result in a forfeiture 
of the deposit. Early termination without prior permission by the Director of 
Housing & Residence Life for Facilities & Environmental Services could result in 
a fine of $150 in addition to loss of deposit. Written notice to terminate does not 
imply that the tenant will not be held responsible for the remainder of the rent for 
the lease period. The tenant will need to submit the application for lease release and 
be approved by the Lease Review Committee. Please refer to una.edu/housing for 
details and the release application. If the termination date is May 31, a thirty-day 
written notice prior to vacating the apartment is required. Tenants must schedule an 
appointment with Housing & Residence Life for checkout. 
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Contract/Agreement
All students requesting housing in a residence hall are required to sign a 

residence hall contract. The term of the contract is for one academic year, consisting 
of two semesters, in all halls. Refer to the residence hall contract for additional 
details.
Contract Cancellation

With appropriate documentation, a resident may cancel without penalty for the 
following reasons:

§	Required to move from the area to fulfill academic requirements such as 
internship, fieldwork, or student teaching; appropriate documentation must 
be submitted from a supervising faculty at least thirty (30) days before the 
semester. 

§	Ineligibility to continue enrollment due to failure to meet academic 
requirements.

§	Graduation if not enrolled in graduate courses during contract period.
§	Marriage

Residents with a significant change in medical or financial status may complete a 
Contract Release Request (available at una.edu/liveon) and submit with supporting 
documentation. All requests will be reviewed monthly by an overseeing committee 
and subject to approval or denial. Notification of appeal status will be sent to the 
resident’s official university e-mail address. 
Code Of Conduct

Housing & Residence Life is committed to maintaining an environment in which 
the rights of all members of the residential community are protected while they are in 
pursuit of their educational aspirations. It is important that each resident becomes aware 
of and abides by the University of North Alabama Code of Conduct and other university 
regulations. Although each resident possesses certain individual rights and responsibilities, 
residents are obligated at all times to assume responsibility for their actions, to respect 
constituted authority, to be truthful, to respect the rights of others, and to respect private 
and public property. It is also important that members of the university community be 
willing to confront violations and the infringement of another person’s rights by filing 
complaints with Housing & Residence Life. University conduct officers determine the 
policy violations as they relate to university policy violations. These violations can be 
found in the University Student Handbook and the Housing & Residence Life Guide to 
Residential Living, and the official university website. In addition to the standards and 
guidelines set in this Student Handbook, all rules and regulations of the University 
of North Alabama and the laws of the state of Alabama and of the United States of 
America shall be in effect upon individuals residing in or visiting the residence halls. 
Confiscation

Housing & Residence Life also reserves the right to confiscate, discard, hold, 
or surrender to appropriate authorities any item in any room that violates university 
policies and regulations as stated in this handbook, the website, the university 
catalog, or any other official university publication.
Consolidation

If a vacancy occurs in an assigned room, the remaining resident agrees to:
§	Pay the additional fee necessary to occupy the room for the remainder of 

the semester as a private. Private rooms will be approved on a first-come, 
first-served basis and are contingent upon space and availability. 

§	Seek out another roommate and request a room change with someone that 
currently has no roommate. 

§	
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Fines/Charges
The following lists includes charges that may be assessed through Housing & 

Residence Life, but not limited to:
Unauthorized room change and/or move: $150 
Improper check-in/check-out: $150 
Re-core room lock/key replacement: $35-$100
After-Hours Lockout: 1st time per semester is free / $10 for every occurrence afterwards
Smoking/Vaping in room/hall: $150
Cleaning Fee: Dependent upon need/condition of room/hall
Vandalism/Damages: Dependent upon labor/materials

Charges are subject to change as necessary. Please see una.edu/housing for more 
information. 
Fire Safety & Procedures

Fire alarm systems are installed in all residence halls. The system includes 
automatic smoke detectors, alarm signals, and enunciators. The alarm is a continuous 
buzzing noise. All alarms should be regarded as actual fires. University and state law 
requires all residents and their guests to adhere to the fire safety regulations of the 
campus. Rendering a false alarm is considered a criminal offense. Failure to evacuate 
is not only a safety hazard, but is also a violation of University policy and state law. 
Failure to comply may result in the resident(s) being subject to the student conduct 
process. It is each resident’s responsibility to be familiar with evacuation procedures. 
In the case of a fire, residents should do the following:

§	If there is smoke in the room, keep low to the floor. 
§	Before passing through any door, feel the doorknob. If it is hot, do not open 

the door. Before opening a door, brace yourself against the door and open it 
slightly. If heat and smoke are present, close the door and stay in the room. 

§	If you cannot leave the room, open the window.  If trapped, attract the fire 
department by hanging an object out the window. 

§	If you can leave the room, close the door behind you. 
§	Go to the nearest exit or stairwell. Do not use the elevator. 
§	If the nearest exit is blocked by fire, heat or smoke, go to an alternate exit.
§	If all exits are blocked, go back to your room, open the windows, and attract 

the fire department. 
§	After evacuating the building, move to the designated meeting location (at 

least 50 feet from the building). Emergency personnel and equipment will be 
maneuvering around the building. 

§	Follow the directions of fire, police, and Housing & Residence Life staff.
§	You may reenter the building only after fire and police officials have given 

their approval.
Fire Safety Equipment Policy

Fire safety equipment is provided to help ensure everyone’s safety. Tampering 
with alarms, extinguishers, or smoke detectors is a violation of local, state, and federal 
laws, as well as a violation of university policy. Tampering with fire safety equipment 
is a criminal offense and a ticket/fine may be issued.
Flammable Liquids/Explosives Policy

Possession of containers holding fluids used for igniting fires is prohibited. 
Prohibited fluids include, but are not limited to, charcoal lighter, gasoline, propane, 
and cigarette lighter refueling containers.
Guests 

Your guests are welcome in the residence halls provided they adhere to 
University policy during their visit. You are responsible for the conduct of your 
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Nondiscrimination Policy
The University of North Alabama is committed to a policy of nondiscrimination 

and assignments will be made without regard to race, religion, creed, ethnicity, sexual 
orientation, or national origin. 
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Room Changes
Once a room or building assignment has been made, any request for change 

must be submitted in writing to Housing & Residence Life using an official Room 
Change Request Form.  An open room change process is held approximately two 
weeks after classes begin each semester. Requests are granted based on priority and 
available spaces. All room and building changes must be approved and coordinated 
by Housing & Residence Life.  Any student who makes an unauthorized move will 
be charged $150 for conducting an improper room change. 
Room Condition Report

Housing & Residence Life initiates a room inventory for each room assignment. 
Residents will be contacted via UNA e-mail with specific directions and will have 
one business day to complete the room condition report thereby acknowledging the 
condition of the room/suite and the presence of specific furnishings. When damages 
occur within a resident’s room or in areas adjacent to it (e.g., windows, doors, lobbies, 
study areas), it is ultimately the responsibility of the occupant(s) to pay the costs 
to replace or repair the damaged property. The purpose of the room inventory is to 
establish the condition of the room at occupancy so that residents can be assessed 
fairly if damages occur. 

When a resident departs their residence hall room, Housing & Residence Life 
staff checks the outgoing condition of the room against the check-in status of the 
room.  If there are changes between the check-in and check-out status the resident 
may be charged, at current repair and/or replacement prices, for any damages and/or 
missing furniture.
Room Entry

The University reserves the right of entry to any room at any time for the 
purpose of inspection, repairs, pest control, in case of emergencies, wellness checks, 
or for any other valid cause. Written notification will be left each time a room is 
entered by Housing & Residence Life staff. 
Roommate Conflicts/Mediation

If there is one factor that is the most important determinant of roommate 
success, that factor is communication. This communication begins at the beginning 
of each year when Housing & Residence Life staff distributes “roommate contracts”. 
This helps initiate the discussion of topics that commonly cause conflict between 
roommates, such as study and sleep hours, television and computer usage, guests, etc. 
Safety & Security

 Housing & Residence Life staff wants your college experience to be 
educational, fun, and most importantly safe. We are committed to providing a 
secure environment where residents can pursue their academics while learning about 
themselves and others in the community. However, residents must be aware of their 
environment and make decisions that help to ensure the safety of themselves and 
their community. 
§	Do Not Prop Doors: For security reasons, doors in the residence halls are kept locked. 
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Smoking Policy
The University of North Alabama is a smoke free environment. Smoking and the 

use of electronic cigarettes, vaporizers, etc., are prohibited on campus, including all 
residence halls and apartments. 
Social Media

Housing & Residence Life can be found on Facebook, Twitter, and Instagram by 
searching #unahrl. Please contact housing@una.edu with any official requests. 
Solicitation & Selling Policy

Door-to-door sales or solicitation in the residence halls is not permitted. 
Sales are defined as any effort to offer a product or service in return for money, 
goods, or other services. Solicitation is defined as any effort to ask for donations or 
contributions of money, goods, or series. If anyone is found selling or soliciting in the 
residence halls, they will be escorted out and may face disciplinary action. Residential 
rooms are to be used solely for residential purposes. Residents are not permitted to 
operate businesses out of their rooms or to publicly list room numbers in commercial 
ads or other business announcements.
Special Accommodations

Special accommodations may be available to students providing the appropriate 
documentation and meet the following criteria: a documented disability, chronic 
medical condition, or psychological condition. A licensed medical or psychological 
professional must verify the resident’s condition and complete the Verification 
of Medical/Physical Condition Form available at una.edu/housing. Housing & 
Residence Life, UNA Health Services, and Disability Support Services will review 
documentation. Please submit any request for accommodations in a timely manner. 
Summer Housing

A separate application and contract are required to reserve a space in summer 
residence halls during May, June and/or July summer sessions.  Students wishing to 
reside on campus during the summer months must be enrolled in at least one course 
per summer session.
Tornado Safety & Procedures

During a tornado drill or an actual emergency, residents will be notified to 
relocate to designated areas by the sounding of the bell alarm. The alarm will consist 
of three short rings every five seconds. Tornado safety procedures are posted on the 
backs of residents’ doors in each room. Tornado drills will be conducted periodically 
during the semester. 

“Tornado Watch” means weather conditions are suitable for a tornado.
“Tornado Warning” means a tornado has been indicated on radar or sighted.

The following locations have been identified as shelter areas:
§	Appleby East, Appleby West, Covington, Hawthorne: First floor cluster-

suite common areas
§	Lafayette Hall: First floor TV lounge
§	Mattielou and Olive Halls: Storm Shelter in Main Lobby
§	Rice Hall, Rivers Hall: Mezzanine Area 

The Big Six
There are six standards listed in the UNA Student Handbook that could 

immediately terminate your contract and be cause for removal from the residence 
halls. It is your responsibility to understand each standard and ensure compliance 
within the provided guidelines. The Big Six are:

Weapons: Use or possession of weapons, firearms, ammunition, explosives, and/or 
hazardous chemicals.
Assault: Sexual Assault and physical violence
Theft: Theft of property and possession of stolen property
Drugs: Use, possession, sale, or distribution of illegal drugs
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Excessive Alcohol: Possession of an excessive amount of alcohol, alcoholic kegs, 
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To participate in resident governmental bodies and housing departmental committees. 
To have access to individual and group social, educational, and developmental 
opportunities in their living community.

Residents have the responsibility…
To adhere to rules and regulations.
To comply with reasonable requests made by staff or university officials, or fellow residents. 
To meet payment schedules for room, board, and other required housing fees.
To monitor and accept responsibility for behavior of guests.
To report violations of rules and regulations to appropriate staff.
To respect the rights of others, as stated above.
To respect the diverse backgrounds and interests of those others who are different from 
them.
To treat others in a civil manner and manage conflict in a mature manner.
To be serious in their academic pursuits.
To participate in housing departmental committees as requested.
To express themselves individually, or by association with groups.
To participate in judicial proceedings to determine appropriate standards of behavior.
To contribute positively to the community by participating in educational and departmental 
activities.

(from ACUHO-I Statement of Resident’s Rights and Responsibilities, Approved 1987, Revised 2002)
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Apartments are leased upon availability and priority date of deposit receipt, first to 
upperclassmen and then to freshmen. Traditional-age new freshmen are required to live in 
the residence halls for their first academic year. The Housing & Residence Life, Facilities 
Management Office will notify the applicant when an apartment is available for the 
requested semester.
Eligibility

Apartment tenants must be full-time students: undergraduates must maintain twelve 
semester hours and graduates, nine semester hours. Any student whose class load drops 
below the required hours must request permission, in writing, to the Director of Housing 
& Residence Life, Facilities Management, to remain in the apartments for the remainder 
of the semester. 

Apartments are leased first to upperclassmen and then to freshmen. Traditional-age 
new freshmen are required to live in the residence halls for their first academic year.

No more than two single students are allowed to reside in an apartment. Both must 
be same gender. For married couples, eligibility for occupancy requires enrollment as a 
full-time student by either husband or wife of married couple. Brother and sister may 
lease together if each one is enrolled at UNA as a full-time student. Their original birth 
certificates must be presented for copy at the Housing & Residence Life, Facilities 
Management Office.

Single parent must be enrolled at UNA as a full-time student and must provide the 
birth certificate of each child to provide a file copy at the Housing & Residence Life, 
Facilities Management Office.
Lease Agreement

Each student living in a university apartment is required to have a completed 
apartment application and receipted apartment deposit for $200, and must sign the 
apartment lease. All apartment leases end May 31 of any given year. Leases start the day 
you sign it and require the signature of each tenant. Parent/guardian signature is required 
on the lease if tenant is not 19 years old or older.

Semester rent will be placed on the student’s tuition account. Each roommate, if 
single, will have separate rent billing in their name.

Detailed terms and conditions of occupancy are included in the lease. Further details 
of the lease term and conditions not included here can be requested by contacting the 
Housing & Residence Life, Facilities Management Office.
Environmental Services

The Environmental Specialists clean public areas daily. It is the responsibility of 
residents to dispose of personal trash and food in the outside dumpsters and to keep 
hallways, bathrooms, and all public areas neat and attractive. Please help us keep our 
facilities clean and well maintained. Environmental problems should be reported in 
writing to the Director of Housing & Residence Life, Facilities Management.

Residents of Mattielou, Olive, Hawthorne, Covington, and Appleby East and West 
halls shall maintain their private rooms and baths in a neat, clean, safe, and sanitary 
condition. Residents agree to be responsible for actual cleaning of these areas. The 
University shall provide Environmental Specialists for cleaning of common areas such 
as lounge, kitchen, elevator lobby area, laundry room, and public restrooms. Residents 
will, however, be responsible for disposing of food and trash in the outside dumpsters/
trash chutes, and for general cleaning of kitchen areas after events and personal cooking. 
Residents will be charged the cost of cleaning required beyond normal wear and tear, which 
includes, but is not limited to, trash not properly disposed of, leaving dirty/used dishes in 
the sink, food not properly stored, and spills on the floor.
Keys

Each tenant is required to have a key to his/her apartment. If a key is lost the student 
will be charged. Unlocking the apartment doors by staff members should not be viewed as 
an obligation of the staff member. The lockout service is provided purely out of necessity 
and is greatly discouraged.
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Lease Renewal
It is the tenant’s responsibility to request renewal of the lease in the Housing & 

Residence Life, Facilities Management Office. Apartment leases terminate May 31 but 
can be renewed. A tenant can also lease month by month if the tenant’s lease term expires. 
This decision will be made by the Director of Housing & Residence Life, Facilities 
Management on a person by person basis. Notices will be delivered to tenants before 
spring break to notify them of the specified dates for renewing their leases. 
Lease Termination

The termination date of the lease is May 31. Terminating the lease or vacating the 
apartment prior to the recognized end of lease period will result in a forfeiture of the 
deposit. Early termination without prior permission by the Director of Housing & 
Residence Life, Facilities Management could result in a fine of $150 in addition to loss 



34   2017-2018  Guide to the Pride  

2I¼�FH�RI�6WXGHQW�&RQGXFW
LOCATION: Guillot University Center, Room 201 • PHONE: 256.765.5012
Students Rights and Responsibilities 

UNA students are responsible for knowing the information, policies and 
procedures outlined in this document and posted on the University website. Th e 
University reserves the right to make changes to this code as necessary and once 
those changes are posted online, they are in eff ect. Students are encouraged to check 
online at una.edu/student-conduct/index.html for the updated versions of all policies 
and procedures.

Th e University of North Alabama Code of Student Conduct is adapted from Th e 
NCHERM Group Model Developmental Code of Student Conduct and is used 
with permission. 
Philosophy 

Th e University community is committed to fostering a campus environment that 
is conducive to academic inquiry, a productive campus life and thoughtful study and 
discourse. Th e student conduct program within the Offi  ce of Student Conduct is 
committed to an educational and developmental process that balances the interests 
of individual students with the interests of the University community. 

A community exists on the basis of shared values and principles. At UNA, 
student members of the community are expected to uphold and abide by certain 
standards of conduct that form the basis of the Code of Student Conduct. Th ese 
standards are embodied within a set of core values that include integrity, community, 
social justice, and respect. 

Each member of the University community bears responsibility for their conduct 
and to assume reasonable responsibility for the behavior of others. When members 
of the community fail to exemplify these values by engaging in violation of the 
rules below, campus conduct proceedings are used to assert and uphold the Code of 
Student Conduct. 

Th e student conduct process at the University is not intended to punish students; 
rather, it exists to protect the interests of the community and to challenge those 
whose behavior is not in accordance with our policies. Sanctions are intended to 
challenge students’ moral and ethical decision-making and to help them bring their 
behavior into accord with our community expectations. When a student is unable to 
conform their behavior to community expectations, the student conduct process may 
determine that the student should no longer share in the privilege of participating in 
this community.

Students should be aware that the student conduct process is quite diff erent 
from criminal and civil court proceedings. Procedures and rights in student 
conduct procedures are conducted with fairness to all, but do not include the same 
protections of due process aff orded by the courts. Due process, as defi ned within 
these procedures, assures written notice and a hearing before an objective decision-
maker. No student will be found in violation of UNA policy without information 
showing that it is more likely than not that a policy violation occurred and any 
sanctions will be proportionate to the severity of the violation and to the cumulative 
conduct history of the student.

Student
CONDUCT
Student
CONDUCT
Student
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Jurisdiction



36   2017-2018  Guide to the Pride  

Integrity: UNA students adhere to personal, academic, and intellectual integrity. 
Behavior that violates this value includes, but is not limited to:

1) Falsification. Knowingly furnishing or possessing false, falsified or forged 
materials, documents, accounts, records, identification or financial instruments. 

2) Academic Dishonesty.
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Respect: UNA students respect the rights, dignity and property of all. Behavior that 
violates this value includes, but is not limited to:
21) Harm to Persons. Intentionally or recklessly causing physical harm or 

endangering the health or safety of any person.
22) Threatening Behaviors: 

a) �reat. Written or verbal conduct that causes a reasonable expectation of 
injury to the health or safety of any person or damage to any property.

b) Intimidation. Intimidation defined as implied threats or acts that cause a 
reasonable fear of harm in another.

23) Bullying and Cyberbullying. Bullying and cyberbullying are repeated and/
or severe aggressive behaviors that intimidate or intentionally harm or control 
another person physically or emotionally, and are not protected by freedom of 
expression.

24) Hazing. Defined as an act that endangers the mental or physical health or 
safety of a student, or that destroys or removes public or private property, for 
the purpose of initiation, admission into, affiliation with, or as a condition for 
continued membership in a group or organization. Participation or cooperation 
by the person(s) being hazed does not excuse the violation. Failing to intervene 
to prevent (and/or) failing to discourage (and/or) failing to report those acts may 
also violate this policy. 

25) Dating Violence. Violence committed by a person who is or has been in a social 
relationship of a romantic or intimate nature with the victim. 

a) The existence of such a relationship shall be determined based on the 
reporting party’s statement and with consideration of the length of the 
relationship, the type of relationship, and the frequency of interaction 
between the persons involved in the relationship.

b) For the purposes of this definition:
1.	Dating violence includes, but is not limited to, sexual or physical 

abuse or the threat of such abuse.
2.	Dating violence does not include acts covered under the 

definition of domestic violence.	
26) Domestic Violence. A felony or misdemeanor crime of violence committed:

a) By a current or former spouse or intimate partner of the victim;
b) By a person with whom the victim shares a child in common;
c) By a person who is cohabitating with, or has cohabitated with, the victim as 

a spouse or intimate partner;
d) By a person similarly situated to a spouse of the victim under the domestic 

or family violence laws of the jurisdiction in which the crime of violence 
occurred; or

e) By any other person against an adult or youth victim who is protected.
27) Stalking. Engaging in a course of conduct directed at a specific person that 

would cause a reasonable person to:	
a) Fear for the person’s safety or the safety of others; or
b) Suffer substantial emotional distress.
c) For the purposes of this definition, course of conduct means two or 

more acts, including, but not limited to, acts in which the stalker directly, 
indirectly, or through third parties, by any action, method, device, or means, 
follows, monitors, observes, surveils, threatens, or communicated to or about 
a person, or interferes with a person’s property.

3 Subject, of course, to statutorily conveyed rights to carry/possess weapons on campus and/or in 
locked vehicles on campus.
3 This policy attempts to balance the need of the community to create a civil climate while also 
embracing the 1st Amendment protection that attaches to most harassing speech that is simply of-
fensive. 
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28) Sexual Misconduct. Includes, but is not limited to, sexual harassment, non-
consensual sexual contact, non-consensual sexual intercourse, and/or sexual 
exploitation (See Sexual Misconduct Policy at una.edu/titleix); 

29) Public Exposure. Includes deliberately and publicly exposing one’s intimate body 
parts, public urination, defecation, and public sex acts.

Responsibility: UNA students are given and accept a high level of responsibility to 
self, to others and to the community. Behavior that violates this value includes, but is not 
limited to:
30) Alcohol. Use, possession, or distribution of alcoholic beverages or paraphernalia 

(e.g. Alcohol Containers, Bong/Funnel/Hose, etc.) except as expressly permitted 
by law and the University’s Alcohol Policy (See the University’s Statement and 
Regulations Regarding Alcoholic Beverages at Social Functions; See policies at 
una.edu/students/FSL/index.html and una.edu/students/FSL/Event-Policy.
pdf); 

31) Drugs. Use, possession or distribution of illegal drugs and other controlled 
substances or drug paraphernalia except as expressly permitted by law and the 
University’s Drug Policy. (See Alcohol and other Drug Statement at una.edu/
alcoholEDU/una-alcohol-awareness-and-education/expected-conduct-for-
students---alcohol-and-other-drugs.html); Sanctions for drug violations may 
include drug education, mandated evaluation and treatment, community service, 
suspension, and/or expulsion. Student organizations that knowingly permit 
illegal drug activity will be excluded from campus for a minimum of one year. 
University owned, operated, and/or controlled housing facilities operate on a “no 
tolerance” drug standard. As such, students found in drug violation who reside in 
these facilities will be removed/evicted from the residence.

32) Prescription Medications. Abuse, misuse, sale, or distribution of prescription or 
over-the-counter medications;

33) Failure to Comply. Failure to comply with the reasonable directives of UNA 
officials or law enforcement officers during the performance of their duties and/
or failure to identify oneself to these persons when requested to do so;

34) Other Policies. Violating other published UNA policies or rules, including all 
Residence Hall policies, the Smoking Policy, etc.;

35) Health and Safety. Creation of health and/or safety hazards (dangerous pranks, 
hanging out of or climbing from/on/in windows, balconies, roofs, etc.)

36) Violations of Law. Evidence of violation of local, state or federal laws, when 
substantiated through the University’s conduct process.

37) Traffic/Parking Policy. Violation of traffic and parking rules and regulations 
including, but not limited to:

a) Repeated or flagrant violations of the rules as set forth in University Traffic 
and Parking Regulations.

b) Tampering with, removal, or theft of wheel locks, barricades, traffic cones or 
traffic control devices.

Overview of the Conduct Process
Possible violations of University policy and/or the Code of Student Conduct may be 
reported by any member of the University community. Once a Referral Form/report 
is submitted, the following procedures will be followed:

• Based on the information in the report, the Director of Student Conduct or his/
her designee, does an initial inquiry to determine whether the alleged behavior 
may be a violation of the Code of Student Conduct or other university policy.

• If determination is made in the affirmative, the Responding Party is notified 
in writing of the possible violation and the date, time, and place of the student 
conduct conference. The conference is an informal, non-adversarial meeting 
between a student and a University Conduct Officer.
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• During the conference, the Conduct Officer presents the information in the 
report, listens to the student, discusses circumstances regarding the incident, and 
hears student concerns. 

• If the responding party admits responsibility, the Conduct Officer will render a 
finding that the individual is in violation of the Code of Student Conduct and 
will implement sanctions. 

 • If the Responding Party denies responsibility, a full investigation begins and, 
where applicable, written statements and/or interviews will be requested from 
witnesses, and involved parties.

• Based upon the investigation and the preponderance of evidence, the conference 
will ultimately result in a finding of responsible or not responsible. 

• If the finding is responsible, the Responding Party may choose to either accept 
the assigned sanction(s) or submit a written appeal to the Conduct Officer within 
three (3) business days from the date of receipt of the decision. A student may 
only appeal a sanction of Removal from University Housing or Suspension to 
Permanent Expulsion from the University.

•In cases of accusation of violations of the Code of Student Conduct that could 
result in suspension from the University or removal from the residence halls, 
the Director of Student Conduct or his/her designee may appoint two Conduct 
Officers to investigate the student conduct case. All investigations will be 
thorough, reliable, impartial, prompt and fair. Investigations entail interviews with 
all relevant parties and witnesses, obtaining available evidence and identifying 
sources of expert information, as necessary. 

• If a student respondent fails to appear for the conference the meeting may be held 
without his/her presence or statements and/or the student may be charged with 
failing to comply and may be suspended until they do appear.

• At any point during the investigation, if it is determined there is no reasonable 
cause to believe that UNA policy has been violated, the Director of Student 
Conduct has authority to terminate the investigation and end resolution 
proceedings. All investigations are conducted so as to provide the responding 
party with appropriate due process, including written notice of the allegations. 
The investigators will fully inform the responding party of all evidence obtained 
in the course of the investigation, and will offer the responding party a full fair 
opportunity to respond to and rebut the allegations of misconduct. In this sense, 
interviews during the course of the investigation conducted as administrative 
hearings.

• Witnesses (as distinguished from the parties) are expected to cooperate with and 
participate in UNA’s investigation. Failure of a witness to cooperate with and/or 
participate in the investigation constitutes a violation of policy and may be subject 
to discipline. Witnesses may provide written statements in lieu of interviews 
during the investigation and may be interviewed remotely by phone, Skype (or 
similar technology), if they cannot be interviewed in person or if the investigators 
determine that timeliness or efficiency dictate a need for remote interviewing.

• In cases of sexual misconduct and/or other violations that fall under Title IX 
(sexual harassment, sexual assault, stalking, domestic violence, relationship 
violence), the Title IX Coordinator or his/her designee does the initial inquiry 
and assigns investigators if the case moves forward. For more information on 
Title IX investigations, see una.edu/titleix/policies-and-procedures.html.

• If during a Title IX investigation it is determined that there is not a Title IX 
violation, there may still be a violation according to the University Student Code 
of Conduct or other University Policies and the individual may be sanctioned 
accordingly. 
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Student’s Procedural Rights
When a student or student organization representative appears for a student 
conduct conference before the Director of Student Conduct or before a 
University Student Conduct Officer(s), the following procedural rights will be 
accorded:
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A written request for an appeal by the student must be submitted to the 
Office of Student Conduct within three (3) business days6 of notification 
of results of the original hearing or conference. The Office of Student 
Conduct may administer the notification of hearing results via students’ 
official University e-mail address. 

		  The Appeal Review Officer or Equity Resolution Panel may sustain or 
modify the sanction set by the Office of Student Conduct when he/she 
determines that the sanction recommended was outside the University’s 
sanction range for such violations and/or not justified by the nature of 
the offense. The person conducting the appeal will forward a written 
decision and rationale to the Director of Student Conduct and/or Title IX 
Coordinator within ten (10) business days of receiving the sanction review 
request.

Sanctions
One or more of following sanctions may be imposed upon any student for any 
single violation of the Code of Student Conduct:

1) Warning: An official written notice that the student has violated UNA 
policies and/or rules and that more severe conduct action will result should 
the student be involved in other violations while the student is enrolled at 
the University.

2) Restitution: Compensation for damage caused to the University or any 
person’s property. This could also include situations such as failure to return 
a reserved space to proper condition – labor costs and expenses. This is not 
a fine but, rather, a repayment for labor costs and/or the value of property 
destroyed, damaged, consumed, or stolen.

3) Fines: Reasonable fines may be imposed. 
4) Community/UNA Service Requirements: For a student or organization to 

complete a specific supervised UNA service. 
5) Loss of Privileges: The student will be denied specified privileges for a 

designated period of time.
6) Confiscation of Prohibited Property: Items whose presence is in violation 

of UNA policy will be confiscated and will become the property of the 
University. Prohibited items may be returned to the owner at the discretion 
of the Director of Student Conduct and/or Campus Police.

7) Behavioral Requirement: This includes required activities including, but 
not limited to, seeking counseling or substance abuse screening, writing a 
letter of apology, etc.

8) Educational Program: Requirement to attend, present and/or participate in 
a program related to the violation. It may also be a requirement to sponsor 
or assist with a program for others on campus to aid them in learning 
about a specific topic or issue related to the violation for which the student 
or organization was found responsible. Audience may be restricted.

9) Restriction of Visitation Privileges: May be imposed on a resident or non-
resident student. The parameters of the restriction will be specified.

6 Compution of time: When any period of time is referred to, such period in all cases are computed 
to exclude the first and include the last day of such period. Business days include normal University 
operating days and exclude holidays and weekends. The last business day ends at 4 p.m.
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10) UNA Housing Probation: Official notice that, should further violations 
of University Residences or UNA policies occur during a specified 
probationary period, the student may immediately be removed from UNA 
housing. Regular probationary meetings may also be imposed.

11) UNA Housing Reassignment: Reassignment to another UNA housing 
facility. University Residences personnel will decide on the reassignment 
details.

12) UNA Housing Suspension: Removal from UNA housing for a specified 
period of time after which the student is eligible to return. Conditions for 
re-admission to UNA housing may be specified. Under this sanction, a 
student is required to vacate UNA housing within 24 hours of notification 
of the action, though this deadline may be extended upon application to, 
and at the discretion of, University Residences personnel. This sanction 
may be enforced with a trespass action if deemed necessary. Prior to 
reapplication for UNA housing, the student must request a Housing 
Readmission Review with the Department of Housing and Residence 
Life to determine whether or not the student may return to University 
Housing, if so, whether any restrictions apply.

13) UNA Housing Expulsion: The student’s privilege to live in, or visit, any 
UNA housing structure is revoked indefinitely. This sanction may be 
enforced with a trespass action if deemed necessary.

14) UNA Probation: The student is put on official notice that, should further 
violations of UNA policies occur during a specified probationary period, 
the student may face suspension or expulsion. Regular probationary 
meetings may also be imposed.

15) Eligibility Restriction: The student is deemed “not in good standing” 
with the University for a specified period of time. Specific limitations or 
exceptions may be granted by the Director of Student Conduct or his/
her designee and terms of this conduct sanction may include, but are not 
limited to, the following:

a) Ineligibility to hold any office in any student organization recognized 
by the University or hold an elected or appointed office at the 
University; or

b) Ineligibility to represent the University to anyone outside the 
University community in any way including: participating in the 
study abroad program, attending conferences, or representing the 
University at an official function, event or intercollegiate competition 
as a player, manager or student coach, etc.

16) UNA Suspension: Separation from the University for a specified minimum 
period of time, after which the student is eligible to return. Eligibility may 
be contingent upon satisfaction of specific conditions noted at the time of 
suspension. The student is required to vacate the campus within 24 hours 
of notification of the action, though this deadline may be extended upon 
application to, and at the discretion of, the Director of Student Conduct or 
his/her designee. During the suspension period, the student is banned from 
university property, functions, events and activities without prior written 
approval from the Director of Student Conduct or his/her designee. This 
sanction may be enforced with a trespass action as necessary. 
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17) UNA Expulsion: Permanent separation from the University. The student is 
banned from university property and the student’s presence at any UNA-
sponsored activity or event is prohibited. This action may be enforced with 
a trespass action as necessary.

18) Other Sanctions: Additional or alternate sanctions may be created and 
designed as deemed appropriate to the offense with the approval of the 
Director of Student Conduct or designee.

The following sanctions may be imposed upon groups or organizations found to 
have violated the Code of Student Conduct:

 1) One or more of the sanctions listed above, specifically 1 through 18.
 2)
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10) University Police - The University Police Department functions to 
ensure the safety and security of the University of North Alabama 
campus, its faculty, staff, students, guests, and visitors. Police officers are 
on duty at all times and have the authority to enforce federal, state, and 
municipal laws, as well as university rules and regulations. Some of their 
duties include enforcement of applicable university parking regulations, 
traffic management, overall safety of persons, and security of property. 
The officers are certified, upon completion of a police academy program 
administered by the Alabama Peace Officers Standards and Training 
Commission in accordance with Section 7, Subsection C. Legislative 
Act 1981, Amending Act 156 of the Code of Alabama. The officers have 
authority in university-related matters throughout the state of Alabama 
and cooperate with other law enforcement agencies.

Family Educational Rights and Privacy Act (FERPA)
	 FERPA is a Federal law that regulates how students’ educational records 
are maintained and under what provisions certain student records can/sJ
0vl 
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Official UNA Correspondence & Response to 
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Medical Amnesty/Good Samaritan Policy
The health and safety of students is a primary concern at UNA. As such, 

in cases of severe alcohol/drug intoxication and/or alcohol poisoning, the 
University encourages individuals to seek medical assistance for themselves 
or others. If an individual seeks medical attention due to his/her level of 
intoxication, the Office of Student Conduct will not pursue conduct sanctions 
against the student for the sole violation of using or possessing alcohol or 
drugs. Additionally, those students who assist in obtaining medical attention 
for individuals who are intoxicated will not receive student conduct sanctions 
for violations of the Alcohol Policy in the Code of Student Conduct. In lieu of 
student conduct sanctions, the intoxicated student (and possibly the referring 
student) will be required to meet with the Director of Student Conduct or his/
her designee who may recommend educational components such as alcohol 
education, counseling, and/or an alcohol and substance abuse assessment.

Serious or repeated incidents will prompt a higher degree of concern/
response which may include referral to the student conduct system. The Medical 
Amnesty Policy does not preclude student conduct sanctions due to any other 
violations of the Code of Student Conduct (not related to the Alcohol Policy). 
Likewise, the Medical Amnesty Policy does not prevent action by University 
Police or other law enforcement personnel. In circumstances where an 
organization is found to be hosting an event where medical assistance is sought 
for an intoxicated guest, the organization (depending upon the circumstances) 
may be held responsible for violations of the Alcohol Policy. However, the 
organization’s willingness to seek medical assistance for a member or guest will 
be viewed as a mitigating factor in determining a sanction for any violations of 
the Alcohol Policy.
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One Place of the Shoals is a centralized, collaborative, community effort that 
provides victims of domestic violence, rape and sexual assault, child physical and 
sexual abuse, and elder abuse with necessary services under one roof. One Place of 
the Shoals provides legal assistance, medical exams, and counseling services. One 
Place of the Shoals is another reporting resource for individuals who may wish to 
seek legal action.

Education
UNA has chosen to use Haven as an on-line educational tool to educate students on 
the issues associated with sexual assault and relationship violence. All new students 
attending the UNA must complete this module. Freshmen students will be required 
to show proof of completion in their FYE course. Transfer students will need to 
complete this module but will not be required to show proof of completion through 
an academic course. 

Students may access Haven on-line by following the steps below:
1.	 Log into UNA Portal at unaportal.una.edu/cp/home/displaylogin 
2.	 Students go through Self Service Banner
3.	 Click the Student Tab
4.	 Scroll down to the Alcohol Edu and Haven link
5.	 Click the Haven button

Being an Active Bystander 
As a member of the UNA community, students have the ability to take action to 
prevent or intervene a potentially harmful situation. A bystander is any person 
who notices a behavior or situation that could lead to something bad, and are faced 
with the choice to help, do nothing, or contribute to the negative behavior. An 
active bystander is any person who does something to decrease the likelihood that 
something bad will occur or get worse. As an active bystander, there are positive 
and safe ways to prevent or intervene when there is a risk of behaviors such as 
discrimination, bullying, sexual harassment, sexual violence, intimate partner 
violence, or any other type of behavior that could occur on a college campus. 
UNA wants to be on the forefront when it comes to educating our students on what 
it means to be an active bystander. Bystander intervention education will be provided 
throughout the academic year. In the meantime, students are encouraged to:

1.	 Recognize behaviors that might be high risk for violence or harm.
2.	 Attempt to help, but keep yourself safe. Methods of intervention may 

include:
a. Checking in with the person to see if he/she is OK or needs help,
b. Creating a distraction,
c. Creating a delay, and/or,
d. Calling for help. 
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sponsored extracurricular activities and causes the person to have a reasonable 
apprehension that such harm is about to occur; or that has the purpose or reasonably 
foreseeable effect of interfering with an individual’s personal safety, academic efforts, 
employment, or participation in university sponsored extracurricular activities and 
causes the person to have a reasonable apprehension that such harm is about to 
occur.

Sexual harassment, like other forms of harassment and discrimination, is illegal 
and will not be tolerated by the University or at any event or function associated 
with the University.  It is the responsibility of all university students, faculty, staff, 
and administrators to assure that the university community is free from sexual 
harassment.  Accordingly, all members of the university community must avoid any 
conduct that is or has the appearance of being sexual harassment. Examples of such 
behavior include unwelcome sexual advances, requests for sexual favors, and other 
verbal or physical conduct of a sexual nature when:

1. submission to such conduct is made either explicitly or implicitly a term or 
condition of the student’s academic success or employment;

2. submission to or rejection of such conduct by an individual may be used 
as the basis for academic or employment decisions adversely affecting the 
student and his/her total educational and/or work experience; or

3. such conduct has the purpose or effect of substantially interfering with a 
student’s academic performance or employment or creating an intimidating, 
hostile, or offensive learning or working environment that is sever, pervasive 
and objectively offensive.

Students who believe they have been treated in a discriminatory manner  
based on their race, color, sex, gender, religion, national origin, age, sexual  
orientation, or disability should incidents to the Title IX Coordinator or the  
University Ombudsman.

Reports of alleged sexual harassment against students should be reported 
to the Title IX Coordinator.  Alleged sexual assault reports may also be made 
to the University Police, the Director of Student Conduct, or University Health 
Services.  Additionally, all faculty, staff and administrators should assist students in 
directing any reports of alleged discrimination and/or harassment to the appropriate 
parties.

Reports will be promptly and thoroughly investigated, and the results will 
be communicated to the complaining employee or student.  Every effort will be 
made to keep all complaints (and their details) as confidential as possible, but with 
any investigation, often some disclosure is inevitable.  Any university student or 
employee having knowledge or information of harassment gained through direct, 
indirect, or informal means should report such harassment as directed above.

If the investigation reveals a violation of this policy, prompt, remedial action will 
be taken, if necessary.  Any student, faculty member, staff member, or administrator 
who violates this policy is subject to disciplinary action, including possible 
termination of employment or suspension from the University.  All students, faculty, 
staff, and administrators have an obligation to report harassment, whether as a victim 
or as an observer.  

Any retaliatory action against an employee or student complaining of 
harassment is illegal and will not be tolerated.

&DPSXV�6SHDNHUV�3ROLF\
The University of North Alabama is committed to fostering a learning 

environment where free inquiry and expression are encouraged. The University is a 
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and maintain an atmosphere of free inquiry and expression, the University may 
establish reasonable time, place and manner restrictions for the purpose of avoiding 
disruption to or substantial interference with its regular and essential operations and 
activities. The University will not base decisions regarding time, place and manner 
upon the content of the message, except as permitted by law.

Lawful and peaceful demonstration as an expression is permitted and protected. 
On the other hand, the University will not tolerate substantial disruption to its 
educational mission. Substantial disruption is defined to include any activity which, 
contrary to law:

• Denies the rights of other students, the faculty or the staff of the University. 
• Substantially disrupts or obstructs educational and other essential activities 
and operations of the University.

• Substantially interferes with the right of peaceful dissent of others.
• Obstructs or restricts free movement of persons on any part of the University 
campus, including the free entry to or exit from University facilities.

• Denies or interferes with the use of offices or other facilities to the students, 
faculty, officers, staff or guests of the University. 

• Threatens or endangers the safety of any person on the University campus. 
This includes but is not limited to signs on any forms of stakes.

• Results in damage to or destruction of property. 
• Constitutes “hate violence,” meaning any act of physical intimidation or 
physical harassment, physical force or physical violence, or the threat of 
physical force or physical violence, that is directed against any person or group, 
or the property of any person or group because of the ethnicity, race, national 
origin, religion, sex, sexual orientation, disability, or political or religious beliefs 
of that person or group. (Acts shall not be considered “hate violence” based on 
speech alone, except upon a showing that the speech itself threatens violence 
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Approved by University Executive Council 8/25/14

No Smoking Policy
The University of North Alabama is dedicated to providing a healthy, 

comfortable and educationally productive learning environment for faculty, staff, 
students and visitors. The University of North Alabama recognizes that smoking 
any substance presents a public health hazard. As such, it shall be the policy of the 
University of North Alabama that smoking shall be prohibited on all university 
owned and operated property both indoors and outdoors.

“Smoking,” as used in this policy, refers to inhaling, exhaling, burning, or carrying 
any lighted or heated smoking product and to the use of any such other electronic 
or other device that is used as an alternative to traditional tobacco products and 
that produces a smoke or vapor when in use. “Smoking products” include, but are 
not limited to, all cigarette products (cigarettes, bidis, kreteks, e-cigarettes, etc.) and 
all smoke-producing products (cigars, pipes, hookahs, vaporizers, etc.). “University-
owned and operated property” includes, but is not limited to: all outdoor common and 
educational areas; all university buildings; university-owned/operated housing 
facilities; campus sidewalks; recreational areas; outdoor stadiums; and university-owned 
and leased vehicles (regardless of location). Littering campus with the remains of 
smoking products is also prohibited.

This policy applies to all employees, students, visitors, contractors, and externally 
affiliated individuals or companies renting university-owned space on university-
owned and operated property campus grounds.

Education will be the preferred enforcement method to ensure individuals 
adhere to the new policy. Individuals that violate this policy will be provided 
educational information on the new policy and offered a referral for smoking 
cessation. However, disciplinary action may also be used for repeat violations as 
indicated below.

• Students will be referred to the student conduct office. Violation of this policy 
is a violation of the Student Code of Conduct.

• Employees will be referred to their supervisor and/or appointing authority for 
appropriate action.

• Contractors will be referred to their respective employers for appropriate 
action.

• Visitors may be required to leave the campus if they fail to conform to the 
policy when advised.

ADDITIONAL RESOURCES AND SUPPORT
The University recognizes that quitting smoking can be a significant 

personal challenge. As such, the University will provide ongoing information, 
education, and support to faculty, staff, and students on a variety of wellness 
initiatives including cessation aids and programs.

[Approved by the Board of Trustees on June 6, 2017.)

University Ombudsman
The Office of the University Ombudsman is a sub-function of the Office of 

the President at UNA. It was created as part of UNA’s effort toward resolving 
complaints and conflicts confidentially and on an informal level before they can 
become more serious cases of grievance requiring a formal judicial process.

The University Ombudsman is an advocate of collegial relationships and a 
confidential and informal resource for anyone with a complaint or grievance against 
the university, its division/unit, employee or student. Acting as a neutral party with 
independent authority free of conflicts of interests, the University Ombudsman 
provides an internal avenue toward resolving complaints, conflicts and grievances 
through involvement of concerned parties, facilitating communications between 
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them, and assisting them to develop and rebuild a collegial relationship of trust.
The Office of the University Ombudsman is located in Room 240 of GUC. 

To make an appointment with the University Ombudsman, send e-mail to: 
satakeuchi@una.edu

*ULHYDQFH�3URFHGXUH�3ROLF\
Grievance Defined—A “grievance” is a complaint directed against 

another member or organization of the university community or against 
the university, including the departments, divisions, and schools thereof, 
alleging improper, arbitrary, or discriminatory application of university rules, 
regulations, standards, practices and/or procedures relating to conditions of 
employment or enrollment, or other circumstances giving proper grounds for 
complaint.

	 A grievant first must seek resolution or redress of the grievance informally 
through the established administrative channels. If, after exhausting recourse 
through established administrative channels, the grievant still believes 
satisfactory remedy or relief has not been provided, the grievant may request 
a formal hearing.

Informal Procedures—A grievant first must seek resolution or redress of the 
grievance informally through the established administrative channels.  The 
direction of the informal process is determined by the grievant’s classification 
(student, faculty or staff ) and the nature of the grievance. The process begins 
with the official at the first or immediate level of authority, and, if required, 
continues in the chain of authority to the next higher level. For students, 
a complaint involving services or activities normally will be directed to the 
appropriate director/coordinator of the service or activity with continuation 
in line to the Vice President for Student Affairs; on a complaint involving 
academic or instructional matters, to the academic department head and with 
continuation in line to the Vice President for Academic Affairs and Provost. 
Complaint by an applicant who has been denied admission to the University 
will be directed to the Vice President of Enrollment Management.

Formal Hearing—If, after exhausting recourse through established 
administrative channels, the grievant still feels that a satisfactory remedy or 
relief has not been provided, the grievant may request a formal hearing.  The 
request shall be directed to the President of the University in writing and 
shall bear the grievant’s name, current address and telephone number; a clear 
statement of the nature of the grievance and facts supporting it; the remedy 
or relief sought; the date; and the grievant’s signature.

Grievance Committees—On proper request for a hearing, the President of 
the University shall establish a grievance hearing with an ad hoc committee 
of three persons. The committees shall be composed of university personnel 
appointed by the President, according to the classification of the person 
initiating the request. If a student initiates the request, the committee will be 
chosen from among members of the university faculty, non-faculty staff and 
students.

	 Toward assuring a full and impartial hearing strictly on the merits of the 
cases, due regard shall be given to appoint committees of persons with 
appropriate expertise and without bias or direct interest in the outcome, to 
provision for peer representation where relevant and to adherence to hearing 
procedures. In making committee appointments, the President may seek 
nominations from representative organizations such as, respectively, the 
Faculty Senate, and the Student Government Association. In cases involving 
a member of the university faculty as grievant or accused, the President shall, 
if so petitioned by the faculty members in the formal request for a hearing, 
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1RWLFHV��3RVWHUV��DQG�%DQQHUV 
All items to be posted must conform to University policy and be noncommercial 

in nature.
1.	All items to be posted must conform to University policy and be 

noncommercial in nature.
2.	Each item posted must be dated with the date on which it is posted. The 

date should appear in a conspicuous place, i.e., lower right-hand corner.
3.	Posters should not be posted for more than three weeks.
4.	No more than one poster for a particular event or activity should be 

posted on a bulletin board.
5.	The size of the items posted should be no more than 81⁄2” x 11”.
6.	No bulletin shall be posted on bulletin boards designated for limited 

use. Items on limited boards should be posted only by representatives of 
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Regulations &
PROCEDURES
University of North Alabama 
32/,&(�'(3$570(17

Th e mission of the University of North Alabama Police Department is to protect 
life and property of the University Community. University Police Offi  cers are on 
duty 24 hours a day, 7 days a week enforcing federal, state, and municipal laws, as 
well as university rules and regulations.

University of North Alabama Police Offi  cers are certifi ed law enforcement 
offi  cers in the State of Alabama, accredited by the Alabama Peace Offi  cers Standards 
and Training Commission in accordance with Section 7, Subsection C. Legislative 
Act 1981, amending Act 156 of the Code of Alabama.

Th e University of North Alabama Police Department is vested with full police 
power to serve the University Community, have authority in University related 
matters throughout the State of Alabama, and have cooperative agreements with 
other law enforcement agencies throughout the State. All traffi  c regulations that 
apply anywhere in the State, apply while on the University Campus. We encourage 
you to follow the traffi  c laws, and watch for pedestrian traffi  c while on campus. 
University Police offi  ce hours are 7:00 a.m. - 5:00 p.m. Monday through Friday. 
Reporting On-Campus Crimes and Other Emergencies

To maximize safety on campus, the University Police Department strongly 
encourages anyone with knowledge about any crime, suspicious activity, or unsafe 
actions or conditions on campus (either as a witness or as a victim) to make an 
immediate report to the University Police in person or by telephone.

Reporting does not mean you must take legal action -- it may, however, help 
police offi  cers stop further incidents as well as help them keep the community 
informed about criminal activity.

To make a report in person, go to the University Police Department, which is 
located in the basement of Keller Hall, adjacent to Bibb Graves Hall. To make a 
report by phone, call 256.765.4357 and describe the situation to the communications 
operator. In emergency situations, including fi res and medical emergencies, call 911. 
All 911 calls are routed to Florence Police Department through the Lauderdale 
County 911 center.

UNA students requiring non-emergency medical care may contact the Student 
Health Center at 256.765.4328. Students seeking counseling services may contact 
the Counseling Center at 256.765.4328, or the Women’s Resource Center at 
256.765.4380.

UNA employees requiring non-emergency medical care may contact the the 
Student Health Center at 256.765.4328. . UNA employees who are victims of 
interpersonal relationship violence may also contact the Women’s Resource Center 
for counseling and advocacy.

See also: Prevention and Reporting of Sexual Assaults for specifi c reporting 
procedures regarding victims of sexual assaults.

All employees, staff  or faculty who become aware of an allegation of violation 
of university policy, student code of conduct, civil or criminal law should report the 
allegation to their supervisor or senior campus administrator. Th e following people 
with “signifi cant responsibility” for student and campus activities, known as Campus 
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Security Authorities, must report potential criminal activity of which they are aware: 
academic deans, directors of admissions, career services, deans, program chairs, 
fi nancial aid director, student account director, housing director, provost, human 
resources director, president, registrar, private security guards, associate provosts, as 
well as any assistants and associates.

Th ese individuals should not attempt to investigate, but should instead report 
and allow the police to investigate. Licensed and pastoral counselors are exempted 
from these reporting procedures. Th e function of these administrators (signifi cant 
responsibility) is not to determine whether a crime took place. Th at is the function of 
the law enforcement professionals working within the criminal justice system.

All persons in the UNA community are encouraged to assist anyone in reporting 
alleged criminal activity by contacting a campus security authority at the campus 
where the criminal activity occurred and/or the UNA Police Department, as well as 
providing assistance in making the incident report. Failure to report criminal activity 
to the campus security authority in a timely manner may result in disciplinary 
action by the university. University employees and students, who are not members 
of the campus security authority, are encouraged to assist anyone reporting alleged 
criminal activity in contacting the campus security authority and/or the local police 
department in order to fi le a criminal report. Criminal activity may be reported 
voluntarily and confi dentially to the campus security authority. Counselors are 
required to provide statistical information relating to crimes on campus but may 
continue to honor the confi dentiality of victims.
Policy Statement: Voluntary Confi dential Reporting

If you are the victim of a crime and do not want to pursue action within the 
University System or the criminal justice system, you may still want to consider 
making a confi dential report. With your permission, the Chief or a designee of 
University Police Department can fi le a report on the details of the incident without 
revealing your identity. Th e purpose of a confi dential report is to comply with your 
wish to keep the matter confi dential, while taking steps to ensure the future safety 
of yourself and others. With such information, the University can keep an accurate 
record of the number of incidents involving students, determine where there is a 
pattern of crime with regard to a particular location, method, or assailant, and alert 
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Reporting Off-Campus Crimes and Other Emergencies
Victims or witnesses to criminal activity occurring off campus should contact the 

agency that has jurisdiction:
• Florence Police Department............................................... 256.760.6500
• Muscle Shoals Police Department..................................... 256.383.6746
• Sheffield Police Department.............................................. 256.383.1771
• Tuscumbia Police Department........................................... 256.383.3121
• Lauderdale County Sheriff’s Office.................................... 256.760.5757
• Alabama State Troopers.........................................................56.383.0877

University Police officers can assist in notifying other law enforcement agencies.
Off-Campus Housing

The UNA Police routinely patrol off-campus apartments and respond to 
calls for the purpose of reporting statistics and for prevention efforts through the 
Community Oriented Policing (COP) program. If you believe a crime has occurred 
at the off- campus apartments, contact the UNA Police, 256.765.4357.

Fringe Areas of Campus: While the City of Florence Police have primary 
jurisdiction and responsibility in all areas off-campus, UNA Police can and do 
respond to most incidents that occur in close proximity to campus. UNA Police 
have fringe patrol duties dedicated to providing additional law enforcement presence 
around the perimeter of campus. UNA Police regularly meet with and communicate 
with local law enforcement regarding the occurrence of crimes in the fringe areas. 
If you believe a crime has occurred in close proximity to campus, please report the 
crime to the City of Florence Police Department at 256.760.6500.
Daily Crime Logs/Summary of Criminal Incidents

The University of North Alabama Police compiles statistical information from 
the contents of the UPD daily crime log, which contains summaries of each day’s 
crime reports made to the UNA Police Department. The crime log summaries 
include each incident’s location, type, date, time, and disposition of the complaint. 
UPD crime logs are available for public viewing, 24 hours a day, on the police 
department website at una.edu/police/crimelog.html.
Tornado Emergency Procedures

Every attempt will be made to announce imminent inclement weather 
conditions with enough advance notice to facilitate a safe evacuation and closing 
of the campus and to ensure the safety of staff and students residing on campus. 
However, should that not be possible, the following information is provided to assist 
campus community members and visitors in seeking appropriate shelter on campus. 
During a tornado, stay calm and quickly move to safe areas as noted below:

If indoors, seek shelter in lowest level of the building. Interior hallways or rooms 
are preferable. Keep away from windows.

If outdoors, take cover in the nearest ditch or depression, away from power lines, 
buildings and trees. Do not stay in car or attempt to outrun tornado.

After the tornado passes, evaluate the situation and if emergency help is needed, 
call the University Police Department at extension 4357 (HELP) or 256.765.4357. 
Be aware at all times of dangerous structural conditions around you.
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What is Lion Alert?
Lion Alert is a mass notification system comprised of e-mail, voice, and text 

messaging, and is designed to send emergency messages to thousands of individuals 
in minutes. It supplements existing means of emergency communication, including 
outdoor warning sirens and severe weather alert radios.

Everyone who has a University of North Alabama e-mail address will receive 
emergency alerts to their campus e-mail address. In order to also receive text and 
voice message alerts, members of the campus community are asked to provide 
phone contact information. While participation in the text and voice messaging 
notification is optional, enrollment is strongly encouraged. The information you 
supply is considered confidential and will not be shared or used for other purposes. 
You will only be contacted through the system in the event of an emergency.
Why should I sign up for Lion Alert voice and text messages?

Because students, faculty and staff are constantly on the move, this system 
provides the flexibility for you to receive emergency messages on multiple devices. 
Lion Alert is used to distribute important information regarding emergencies 
that dictate immediate action. It is used along with other tools including outdoor 
warning sirens, severe weather alert radios, e-mail, the University website, campus 
media and other methods. 
Who can sign up for Lion Alert voice and text messages?

All UNA students, faculty, and staff who have a valid ID are able to sign up to 
receive text and voice message alerts. You will need to log into Lion Alert by clicking 
on “Lion Alert” on the bottom of the front page of the UNA website, using  your 
UNA Portal user name and password.
Will I receive Lion Alert Messages if I don’t sign up?

If you do not sign up with Lion Alert, you will still receive emergency messages 
via your official campus e-mail address. However, you will not receive text or voice 
messages. UNA strongly recommends that you provide at least one phone number 
(cell phone is recommended) for Lion Alert to ensure that you receive important 
messages in a timely manner. Any contact information you provide will only be used 
for emergency notifications.
Who implements Lion Alert?

Lion Alert is managed jointly through the Offices of the Vice President for 
Student Affairs and the Chief of University Police.
What kind of alerts will be sent?

The system is only used to distribute information regarding emergencies that 
dictate immediate action.

Examples of alerts include severe weather, building evacuations, dangers 
requiring lock-down or shelter-in-place, or other emergencies requiring immediate 
action. The message will direct you where to go for further information or what 
action to take. Following a warning, the alert system may be used to provide 
additional messages or an “all-clear” announcement.

The Lion Alert notification system is tested on a routine basis to ensure that we 
are able to reach all Lion Alert participants in the event of an emergency.

Less urgent messages will be sent using the campus advisory e-mail system.
How does Lion Alert work?

Lion Alert is a hosted and managed system. You do not need special hardware 
or software to receive messages. It is a multi-modal service that can disseminate 
emergency messages through:

E-mail: An alert message will be sent to your official campus e-mail address. 
You can also specify a secondary e-mail address for receiving these alerts.

SMS text messages: Faculty, staff, and students may choose to register a cell 
phone number for receiving SMS text messages through Lion Alert.
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Voice messages: Faculty, staff, and students may choose to register up to three 
additional phone numbers with Lion Alert. Voice messages will be sent to these 
phone numbers.

NOTE: You will receive emergency alerts to all phone numbers and e-mail 
addresses registered with Lion Alert.
Can I opt out of the system after I sign up and can I update my 
contact information after I have registered?

You can opt not to receive text or voice mail alerts; however, you cannot opt out 
from receiving an alert on your official campus e-mail address.

You can log into Lion Alert at any time to update or delete your contact 
information. Whenever your phone number or alternate e-mail address changes, it 
is very important that you update this information with Lion Alert to ensure you 
continue to receive alerts through the system.
Are there any costs involved if I sign up for the Lion Alert system?

If you do not have a text messaging contract as part of your cellular service, there 
may be a small charge for any text messages that you receive.

You should check with your cell phone carrier to determine what these costs 
may be. There is no fee assessed to students, faculty or staff for gaining access to the 
system.
How soon will I have the capability to receive text or 
voice-mail emergency messages after I sign up?

You will be able to receive emergency messages within 24 hours of sign-up. The 
system is updated on a daily basis.
Will my contact information remain secure, and 
will it be used for any other purposes?

The information collected for Lion Alert is securely maintained and will not be 
shared. It is only used for notification of emergencies requiring immediate action.
How can I recognize messages from Lion Alert?

E-mail: sent from Lion Alert will come from lionalert@una.edu.
SMS text messages: Text messages will begin with “Lion Alert” and number 

866-665-4384.
Voice messages: The phone number you will see in your caller ID will be 866-

665-4384. You should program this number into your phone so you will immediately 
recognize it as an urgent call.
Where can I find additional information about 
emergency procedures or emergency situations?

Information about existing emergency procedures and emergency preparedness 
is posted at una.edu/police. During an emergency, details and updated information 
regarding the specific emergency will be provided on the UNA home page at una.edu.

&DPSXV�6HFXULW\�5HSRUW
The University Police Department provides a Campus Security Report 

for students to review. The Security report can be accessed on the UNA Police 
Department website located at una.edu/police, and click on the “Crime Logs/ 
Statistics” tab on the left side of the home page. You will also find other valuable 
tools like the Campus Security Guide, Emergency Management Website and 
C.A.R.E. Team information. Please take the time to review the University Police 
Department’s website for valuable safety and security information.
Police Department’s Mission Statement

It is the Mission of the University of North Alabama Department of Police 
Department to maintain a safe and secure campus by providing quality public safety 
in partnership with the community.



64   2017-2018  Guide to the Pride  

Police Department’s Vision
The vision of a safe and secure environment is shared with the University 

community, which includes students, faculty, staff and visitors.
•	 We must maintain a safe and secure environment, free from the distraction 

of criminal activity and disorder, for the pursuit of education and 
scholarship that brings people to the University of North Alabama.

•	 We firmly believe in a community-oriented problem-solving philosophy. 
The core components of the philosophy are prevention, partnerships, and 
problem solving.

•	 Our officers are committed to preventing crime and disorder and focus 
their efforts on eliminating the underlying causes of those problems.

•	 We will actively engage in partnerships with the community to address and 
solve problems.

•	 Partnerships are the foundation of effective problem solving, safety, security 
and crime prevention. Through these partnerships and collaborative 
problem solving, officers deal with problems, prevent crime, and help 
maintain a community free of disorder and safe from natural and man 
made disasters.

Training for new University of North Alabama Police Officers includes:
•	 240 hours of orientation training
•	 480 hours of training at the Alabama Peace Officers Standards and 

Training Academy
•	 420 hours of field training and evaluation
•	 1,040-hour probationary period

Afterwards, an officer attends approximately 60 hours of training every year.
UPD maintains 14 authorized sworn positions with arrest powers.
UPD patrol officers and dispatchers are on duty 24 hours a day, seven days a week.
256.765.4357 (HELP) • una.edu/police

Protecting a diverse campus requires strong partnerships between campus law 
i) • una.edu/police
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•	 gives advice on how to comply with local and state laws by abiding by traffic, 
parking, and public nuisance laws and/or city ordinances; and

•	 provides information on how to handle medical and safety emergencies; and 
how to implement Emergency Preparedness guidelines in your lifestyle. 

The Campus Security Guide is widely distributed to the campus community and 
can be accessed online at una.edu/police.

The UPD also offers a variety of crime prevention/education programs to UNA 
students and employees. These programs include but are not limited to the following:
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are responsible for knowing the regulations governing the operation of motor 
vehicles at UNA as outlined in this publication. Anyone operating a vehicle in 
violation of the University parking policy will be held responsible for any such 
violation. Failure to comply may result in university disciplinary action, fines, 
vehicle immobilization or impounding of vehicle.

All vehicles operated on the UNA campus must be properly registered and 
display a current UNA parking permit; twenty-four (24) hours a day, and seven 
(7) days a week.

Registration in itself is no guarantee of a parking space near the place where 
one works or attends class. The responsibility of finding a legal parking space 
rests with the vehicle operator. Parking for all permit holders is on a “first-come, 
first-served” basis only. A lack of space where one would like to park is not a 
valid excuse for violating any parking regulation.
Policy Statement: 

These regulations are prepared and distributed to assist individuals operating 
and/or parking motor vehicles on University of North Alabama property. The 
University is committed to providing the highest level of service and ensuring the 
safest and most efficient use of University parking resources.
Authority: 

These regulations are established by virtue of the authority vested in the Board 
of Trustees in accordance with state statutes. By virtue of the powers granted to the 
Board of Trustees by the Constitution, the Board of Trustees has the authority to 
adopt and promulgate reasonable rules and regulations for the management and 
governance of the institution. These powers may be delegated to various University 
officials for the governance of students and the administration of University Affairs, 
Ref: Alabama Code SS16-47-2, 34(1975).

The responsibility of obtaining knowledge of all laws and regulations in force 
rests with the motor vehicle operator. Students, faculty, and staff are expected to be 
familiar with and abide by these regulations. The fact that a violation notice is not 
issued when a vehicle is illegally parked does not mean or imply that the regulations 
or laws are no longer in effect.

All ordinances of the City of Florence, Alabama, related to traffic which are not 
in conflict with or inconsistent with these regulations, are made a part thereof and 
are enforceable as provided herein.
Statement of Accuracy: 

As a result of the dynamic environment, every effort is made to ensure accuracy 
of information provided on written material such as maps or University signage. 
Many parking transactions and inquiries, including permits, citation payments and 
appeals, etc. may be found online at www.una.edu. One should consult the website 
for any recent updates pertaining to rules, regulations and announcements. This 
website will supersede any written material as a determining factor.
Reservation of Space

The University of North Alabama reserves the right to set aside areas for special 
events, i.e., concerts, athletic events, parades, funerals, etc., in all parking areas of 
the University campus. The University further reserves the right to temporarily 
block certain areas of streets and/or parking lots in order to facilitate repairs, with 
or without notice to the general public. Reasonable efforts will be made to provide 
the UNA community with notification of reserved parking which may impact the 
campus.
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Student Spaces:
7:00 a.m. to 4:00 p.m. - Resident students park in RED LINES
7:00 a.m. to 4:00 p.m. – Freshman Commuters park in off campus lots and 

utilize the UNA shuttle service. Freshman commuters are not allowed to 
park on campus during regular business hours. Available off campus lots 
and shuttle routes are available at una.edu/police/bus-routes.html

7:00 a.m. to 4:00 p.m. – Commuter students park in WHITE LINES
4:00 p.m. to 7:00 a.m. - Monday - Thursday RED, WHITE and GREEN 

LINES are open to all registered vehicles
4:00 p.m. Friday to 7:00 a.m. Monday RED, WHITE and GREEN LINES are 

open to all registered vehicles
Faculty/Staff Spaces:

7:00 a.m. to 4:00 p.m. – Faculty/Staff park in GREEN LINES
Handicap Spaces:

State issued handicap placards and license plates are assigned to individuals and 
their ownership is nontransferable. Handicap placards may not be used by anyone 
other than the registered owner who is handicapped.

Parking spaces designated for disabled persons are enforced 24 hours a day, seven 
days a week. Vehicles parked illegally in these spaces may be wheel locked or towed 
and charged an impounding/immobilizing fee in addition to the handicap violation 
fine. Handicap placards are subject to verification with the DMV. Handicap placards 
and license plates are non-transferable. Use of a handicap placard or plate by another 
individual is a misdemeanor and punishable by law. 
Visitors:

Visitor Parking is located at the Harrison Plaza entrance of the University. 
Visitor parking permits may be obtained from UNA Transportation Services at no 
cost.
Motorcycle/Scooter Spaces:

Motorcycles and scooters must be registered with UNA Transportation Services 
and have a parking decal affixed to the vehicle, in plain view. Motorcycles and 
scooters should be parked in designated motorcycle spaces. Automobiles may not 
park in a motorcycle space.
Patient Parking Spaces:

Patient parking spaces are provided for patients of University Health Services. 
Students and employees are not permitted to park in patient parking spaces unless 
receiving treatment.
Motor Vehicle Registration:

**Employees and students operating a vehicle on the University of North 
Alabama property must be registered with the UNA Transportation Services 
division and a proper parking permit obtained. Vehicles must be registered online at 
una.edu/police/vehicle. Once a vehicle is registered, a permit may be obtained from 
the UNA Transportation Services located in the GUC. Students are automatically 
charged for and issued a permit. Unused permits must be returned within 30 days 
of issuance. Student vehicles are registered once for the academic year (September-
August) for a fee. One (1) registered vehicle is permitted for each student.

Employee vehicles are registered once upon employment and terminated upon 
discontinuance of service. Only one (1) registered employee vehicle may be on 
campus at any given time. Multiple vehicles will be cited.

Lost, misplaced, or destroyed permits must be replaced at UNA Transportation 
Services. There is a fee of $25 for a replacement permit under these conditions. In 
the event a vehicle is sold or traded during the year, a new permit must be obtained 
from UNA Transportation Services. If your vehicle was involved in an accident 
resulting in the loss of the parking permit, the UNA Transportation Services division 
will issue you a letter for your insurance company requesting reimbursement. Final 
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The following reasons are NOT acceptable grounds for dismissing a parking or 
traffic citation.

•	 Lack of knowledge of the Traffic and Parking Regulations
•	 Inability to find a proper parking space/no parking space available
•	 Inclement weather
•	 Late for class
•	 Parking illegally for a short period of time
•	 No permit displayed/failure to obtain proper permit
•	 Permit used by another person/operation of the vehicle by another person
•	 Parking illegally because other vehicles were doing the same
•	 Failure of officers to ticket previously for similar offense
•	 Disagreement with the Traffic and Parking Regulations
•	 Forgot or did not have time to appeal within the prescribed time frame
•	 Financial hardship

Additional Violations/Disciplinary Action:
Counterfeiting, altering, defacing, misusing, stealing, or transferring a permit 

from one person’s vehicle to another person’s vehicle for which no permit was 
issued or giving false information in an application for a permit will be referred to 
the University Hearing Officer for disciplinary action if a student is involved and 
referred to a supervisor if an employee is involved. The Department of University 
Police is authorized to revoke the parking privileges of any person engaging in the 
above activities.

Any vehicle accumulating three (3) or more violations with No Valid Permit 
Displayed will be towed or booted at the owner’s expense for each successive citation 
until such time as the vehicle becomes properly registered to park on campus.

Any vehicle with a valid permit accumulating five (5) or more unpaid citations 
will be towed or booted at the owner’s expense and the registration of the vehicle 
will be revoked until such time as all fines and fees are paid in full. Any student 
accumulating five (5) or more parking violations will be referred to the University 
Hearing Officer for disciplinary action, employees will be referred to a supervisor.
Towing/Immobilization of Vehicles:

Situations which may warrant towing of vehicles include, but are not limited to, the 
following: vehicle(s) causing a safety hazard, obstructing traffic, blocking a fire hydrant, 
parking in a fire lane, parking in a handicapped space, yellow curb, loading zones, or an 
abandoned vehicle. Any person parking a vehicle on campus that has had the registration 
revoked or in persistent violation of parking regulations may be cited accordingly and 
towed/booted at the owner’s expense.

For more information contact the University Chief of Police, University of North 
Alabama, UNA Box 5067, Florence, Alabama 35632-0001. Telephone: (256) 765-4357.
Definitions:

•	 Motor Vehicle - Any self-propelled conveyance, including motorcycles.
•	 Parked Vehicle - Any vehicle, occupied or unoccupied, utilizing a parking space, or 

illegally parked on the roadway. 
•	 No Parking Zone - A space or location not designated for parking.
•	 Faculty/Staff - Any person employed by the University of North Alabama 

as defined by Human Resources who is working full-time, part-time, or on a 
contractual basis (Graduate Assistants and student workers do not qualify for faculty 
and staff parking privileges).

•	 Resident Student - Any student residing on campus and presently enrolled at the 
University of North Alabama for one or more credit-bearing, academic courses.

•	 Commuter Student – Any student residing off campus and presently enrolled at the 
University of North Alabama for one or more credit-bearing, academic course.

•	 Freshman Commuter – Any student classified as a freshman by the University 
Registrar’s Office that commutes to campus.
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•	 Visitor - Any person not enrolled at the University who is visiting or attending to 
business.

•	 University Property - All property owned by the University of North Alabama or 
properties used for the purposes of university parking by contract/agreement. UNA 
Police reserve the right to cite for unauthorized parking at off campus locations 
at the request of the property owner. Anyone who parks a vehicle on university 
property must have a parking decal properly displayed.

•	 No Parking Permit Displayed - The vehicle that is parked on campus does not 
properly display a parking decal for the current school year.

•	 Improper Parking - The following violations are enforced 24 hours each day. 
Vehicles found in violation of the following infractions are subject to being booted 
or towed at the owner’s expense: Parking on sidewalks, grass, and yellow curbs; 
in a crosswalk or loading zone; double parking; blocking handicap access ramps, 
dumpsters, and reserved spaces is prohibited. Double parking is defined as illegal 
parking that consists of a vehicle parked with its tire or tires crossing into another 
designated parking space. Also defined as the parking of a vehicle in a non-
designated area, to the side, or behind another parked vehicle, and blocking another 
vehicle.

•	 Obstructing Traffic Flow - Vehicle is parked in a manner that creates a traffic 
hazard or obstructs vehicle or pedestrian traffic flow.

•	 Parking in Handicap Zone - A vehicle is parked in a space that is designated by 
signs, lines, or other method as to reserve a space for persons with special needs.

•	 Improper Decal Display - A citation for improper display will be issued for decals 
not permanently affixed to the inside of the front windshield at the passenger side 
lower corner using the decals’ self-adhesive. Decals must be visible at all times and 
should not be secured by tape or other methods. Parking decals not permanently 
affixed and/or placed on dashboards or other locations other than the passenger side 
lower front windshield will be cited for improper display. Temporary permits must 
be displayed on the rearview mirror. Motorcycle decals should be attached near the 
rear license tag, in an area that is plainly visible.

•	 Boot Immobilizer - The boot immobilizer is a device that may be applied to 
vehicles found in violation of University Parking Rules and Regulations. The boot 
immobilizer will be removed once the owner of the vehicle is identified, outstanding 
parking citations are paid, and the owner purchases a parking decal. (Unauthorized 
removal or tampering of the boot immobilizer will result criminal prosecution.)

•	 Reserved Parking Zone - These parking spaces are located in the visitors lot or 
may be designated by traffic cones, barricades, marked with regulatory signs, or have 
personnel assigned to secure the area. Unauthorized vehicles parked in reserved 
parking zones may be towed from University property at the owner’s expense.

0DLO�5RRP�5HJXODWLRQV
The University Mail Room, located on the first floor of the Robert M. Guillot 

University Center, provides mailboxes for faculty and students. Undergraduate 
students are entitled to a mailbox, provided one is available. Preference will be given 
to students enrolled in seven or more hours. Only students living in residence halls 
will be automatically assigned mailboxes. The University Mail Room is not part of 
the U.S. Postal Service. The purpose of the University Mail Room is solely to serve 
the communication needs of the campus community; it is not intended as a full-
service post office. Although stamps may be purchased at the mail room, specialized 
postal services such as money orders, packages, or certified mail can only be obtained 
at the U.S. Post Offices in Florence.

All university mail will be sent directly to assigned boxes in the University 
Mail Room and will not be sent to residence halls, apartments, home addresses, or 
any other place of domicile. Students and university employees will be responsible 
for checking their boxes regularly for mail, particularly for official university mail. 
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Students can receive their mailbox combination when the assignment is made. The 
box assignment will remain the same for as long as the student is continuously 
enrolled.
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which indicates the applicant may pose a substantial risk of harm or disruption 
to the University community, then exclusion may be warranted.

To be considered for admission, continued enrollment or re-enrollment, consistent 
with these guidelines, the following review procedures will be required of those described 
by Circumstances 1, 2, 3, and 4.

1. Release of information from previous educational institutions attended, parole 
offi  cers, prison offi  cials, psychiatrists, psychiatric social workers, pre-college 
or college administrators, and other professionals will be requested when the 
information has a direct bearing on the applicant’s behavior and suitability for 
enrollment at the University.

2. Personal meeting with the Director of Student Conduct, the Vice President for 
Student Aff airs, or his/her designee to address the following:

A.   In detail, the nature of the individual’s activities since incarceration, 
commitment, treatment, or applied sanctions.

B.  Th e reasons why the applicant feels he/she should be admitted or reenrolled to 
the University.

C.  Th e reasons why the individual believes he/she would be able to abide by the 
rules and regulations of the University if permitted to enroll, and;

3. Depending upon the nature of the facts with respect to the applicant’s history, 
special requirements may be stipulated such as, but not limited to, a personal 
review, a psychiatric or psychological evaluation by University counseling staff  or a 
comprehensive diagnostic/treatment report from a duly recognized mental health 
practitioner of the University’s choice.

5H�HQUROOPHQW�3URFHGXUHV�IURP�6XVSHQVLRQ
Suspension from the University is assigned for a specifi ed period of time and excludes 

the student from registration, class attendance, residence on campus, and use of university 
facilities.  A student is not permitted on any campus of the university during the period of 
suspension unless specifi c permission is obtained from the Director of Student Conduct, 
the Vice President for Student Aff airs, or his or her designee.  Disciplinary suspension is 
recorded on the student’s electronic educational record during the period of suspension. 
Students may apply for readmission through the Offi  ce of Student Conduct when the 
period of suspension is terminated. 
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	 OFFICE	 MAILBOX	 EXT.ACADEMIC OFFICES
Arts and Sciences - Dean	 BG 217	 5021	 4288
Art	 AB 217	 5006	 4384
Biology	 SET 390	 5048	 4394
Chemistry and Industrial Hygiene 	 SET 471	 5049	 4622
Communications 	 SET 471	 5007	 4247
Criminal Justice	 WH 007	 5194	 5045
English 	 WH 113	 5050	 4238
Engineering Technology	 SET 166	 5080	 4439
Entertainment Industry	 122 W. Tombigbee St.	 5060	 4342
Foreign Languages	 W 209	 5074	 4390
Geography	 W 129	 5064	 4246
History and Political Science	 WHJ 107	 5019	 4306
Interdisciplinary Studies	 BG 318	 5168	 5006
Mathematics	 MB 101	 5051	 4286
Military Science/Army ROTC	 W-Annex	 5024	 4271
Music and Theatre	 M 143	 5040	 4375
Physics and Earth Science	 SET Bldg 285	 5065	 4334
Psychology 	 W 209	 5074	 4390
Social Work	 SH 538	 5029	 4391
Sociology	 SH 559	 5010	 4200
Business - Dean	 R 309A	 5013	 4245
Accounting and Business Law	 K 330	 5056	 4332
Computer Information Systems 	 K 230	 5076	 4734
Economics and Finance 	 K 345	 5055	 4270
Management and Marketing 	 K 131	 5017	 4938
Education - Dean	 SH 548	 5031	 4252
Elementary Education 	 SH 510	 5045	 4251
Counselor Education 	 SH 415	 5107	 4763
Health, Physical Education, & Recreation 	 FH 301	 5073	 4377
Human Environmental Sciences	 FSB 109 	 5030	 4313
Kilby School 	 KS	 5035	 4303
Secondary Education 	 SH 502	 5046	 4575
Nursing - Dean	 SH 210	 5054	 4311
Traditional Program 	 SH 312	 5054	 4980
Online BSN/MSN Program	 SH 223	 5127	 4936
Campus Ministries
Baptist Campus Ministry.............................................. 670 N. Wood Ave...... 764-5083

Christian Student Center 
 (Church of Christ).......................................................... 547 Oakview Circle...... 764-9439

Episcopal Campus Ministries.................................... 410 N Pine Street...... 764-6149

Wesley Foundation (Methodist)...................... 715 Willingham Road...... 764-6412


