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University of North Alabama
Values
e members of the University of North Alabama community maintain a
culture that:
* Adheres to personal academic and intellectual integrity;
» Embraces the diversity of cultural backgrounds, personal characteristics, and
life situations represented in this community;
* Values an environment for the free expression of ideas, opinions, thoughts,
and di erences in people; and

* Respects the rights, dignity, and property of all.
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requirements by referring to o  cial sources of University information such as the
catalog, o cial schedule of classes, or that are disseminated by other means from
time to time. Delinquent accounts are subject to a $50.00 late charge. Students
with delinquent balances are subject to having their registration schedules
cancelled for failure to pay their accounts in full. Reinstatement of their schedule
will require that the balance be paid in full, and a reinstatement fee will apply.
Students owing charges for prior terms will not be allowed to register for future
terms, receive a transcript, or receive any other services until all charges have been
paid. Collection costs, including all attorney fees necessary for the collection of
debt to the University, is paid by the debtor. Any Federal Title IV nancial aid
recipient who withdraws on or after the o cial rst day of the term will be liable
for any funds the University of North Alabama repays to the applicable federal
program as a result of the withdrawal.  ese amounts will be charged back to the
student’s nancial account. University collection procedures will apply to recover
these funds.

BIXGHQW YLODQFLD) BHUYLFHV
LOCATION: Room 318, Commons Building
HOURS: Monday-Friday, 8:00 a.m. - 4:30 p.m. « PHONE: 256.765.4278
Student Financial Services is committed to providing student nancial

assistance to eligible students to help pay the costs associated with attending
college. ere are various types of student nancial assistance that are available
through our department. e Student Financial Services 0 ce assists students
with application procedures and eligibility requirements.

» Administers Federal student aid (Pell/Direct Student Loans)

» Administers University and Endowed Scholarships

*O ers Financial Aid counseling

*O ers assistance with nancial aid forms

* Provides a listing of external nancial aid possibilities

21l &DP SXV SHVIGHQFH

All students living o campus must keep the University informed at all times
of their current local (or commuting) addresses and telephone numbers. e need
to reach students in the event of emergencies or urgent administrative matters
makes it essential that any change of address from that given at registration be
promptly reported to the registrar’s o ce. P Cdministrh stud of eme5 (-1n e-mctupvm9 00 9

4 2017-2018 Guide to the Pride



S&ﬁent

BIXGHQI (QIDIHPHQU &HQWHU

LOCATION: Guillot University Center, first floor
PHONE: 256.765.4248  FAX: 765.4904 « WEBSITE: una.edu/student-engagement
e Student Engagement Center provides a wide variety of programs and services
designed to encourage and support growth and development among the University’s
diverse student population. A comprehensive co-curricular schedule, planned and
coordinated by a team of professionals, is implemented throughout the year inane ort
to encourage student growth and development outside the classroom. Programs and
services include leadership development, recognized student organizations, Student
Government Association, Greek Life, community service projects, and campus-wide
educational and social programming. Our mission is to develop leaders and inspire
success by getting students involved on campus.

&DUHHU 301DQQLQJ ™ HYHIRSPHQW
LOCATION: Room 202, Guillot University Center « PHONE: 256.765.4276
WEBSITE: career.una.edu = E-MAIL: careerservices@una.edu

Career Planning and Development (CPD) helps equip students (undergraduate
and graduate) and alumni with the necessary skills and resources for the lifelong
process of career decision making and job searching.
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5HFUHDWLRQDI 6SRUIV DQG )LWQHW 3URJUDP

LOCATION: Student Recreation Center
PHONE: 256.765.6019 « WEBSITE: una.edu/recsports

e Recreational Sports and Fitness Program is committed to providing a
positive experience for our members and improving the quality of life on campus
and beyond. We strive to accomplish this by providing an atmosphere that promotes
a healthy lifestyle through our program o erings as well as fostering personal
development through an inviting recreational experience.

Our operations include the following: management of the Student Recreation
Center for drop-in recreation, group exercise classes, personal training sessions, and
the Fitness Center; the Outdoor Adventure Center for equipment checkout, trips,
and clinics; and the organization and management of Intramural Sports, Extramural
Sports, and Club Sports programs.

Recreational facilities and equipment are usualy available seven days a week.

e operating schedule will vary depending on time of year and in conjunction with
closings of the university.

We are the largest employer of students on campus with opportunities for
leadership in the following areas: Patron Assistant, Facility Monitor, Group
Exercise Instructor, Personal Trainer, Intramural Sports O cial, Intramural Sports
Supervisor, and Outdoor Program Assistant.

/IRQY "HQ *DPH 5RRP
PHONE: 256.765.4977
Located on the rst oor of the Guillot University Center, the Lion's Den
Game Room provides a designated campus location for students to socialize,
network and relax. Various games are available, including video games, board
games, pool, and ping pong. Computers and a printer are also available. Please
visit una.edu/events/lions-den-game-room for a listing of available games.
Hours of Operation:
(Hours subject to change depending on demand.)
DURING THE FALL & SPRING SEMESTERS:
Monday- Thursday 10:00 a.m. - 11:00 p.m.
Friday 10:00 a.m.- 8:00 p.m.
Saturday 12:00 p.m. - 6:00 p.m.
Sunday 5:00 p.m. - 10:00 p.m.
DURING THE JUNE AND JULY SUMMER SESSIONS:
Monday - Thursday 9:00 a.m. - 4:00 p.m.
Closed Friday, Saturday, and Sunday.
Closed for any UNA-observed holidays/breaks.

2I1YFH RI " LYHUVLIN DQG ,QVWLIXWLRQDO (TXUN 2= ¢

LOCATION: Room 209, Guillot University Center
PHONE: 256.765.6340 « E-MAII: odie@una.edu = WEBSITE: una.edu/diversity

e primary role of the O ce of Diversity and Institutional Equity (ODIE) is
to collaborate with the campus community to provide a welcoming and inclusive
living and learning environment. ODIE provides leadership in developing initiatives
to promote a campus culture where all are respected, valued and included. ODIE
works with faculty, sta and students. Some of our o ce initiatives include:

» CultureFest (Welcome Week Event)

 Diversity Education Week

» Heritage Awareness Celebrations

 Diversity Student Ambassador Program

» Annual President’s Diversity Award to Faculty and Students
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Veterans Affairs

LOCATION: 2nd Floor, Guillot University Center

HOURS: Monday-Friday; 8:00 a.m. - 4:30 p.m.

PHONE: 256.765.4746 « COMPUTER LAB: 7:00 a.m. - 7:00 p.m.

SERVICES:
« Information for veterans, dependents, and/or reservists-Guardsmen
concerning Veterans Administration bene ts

e Certi cation of Federal V.A.bene ts

 Information for dependents of veterans who are eligible for the Alabama
GI Scholarship (in Bibb Graves 26).

7KH ODQH &DUG

LOCATION: The Commons Room 110
PHONE: 256.765.4924 « E-MAIL: manecard@una.edu

e Mane Card serves as the UNA identi cation card (mandatory), campus
debit card, meal card, library card, and residence hall access card. e Mane Card
is valid only for the person to whom it is issued. e Mane Card must be carried
at all times when the student is on campus; it is strongly recommended that it be
carried whenever the studentiso campus as well. 1t must be presented to any
university o cial or duly constituted authority upon request. Refusal to identify
oneself to a university authority upon request or any other misuse of the Mane
Card (including its use by anyone other than the person to whom it is issued)
constitutes grounds for serious disciplinary action against all parties involved.

e Mane Card is the property of the university and must be returned to the
Mane Card o ce if a student withdraws from the university during a semester
or summer term. Loss or theft of a Mane Card should be reported immediately
to the Mane Card 0 ce, located in e Commons, or by visiting una.edu/
manecard. Replacement cost for lost or stolen card is $15.00.

At the beginning of each semester, Mane Cards belonging to enrolled students
automatically become active. Mane Cards have di erent authorized activities (door
access, meal plans, etc.) dependent upon the registration status.

Funds, also known as “Lion Loot,” may be added to the card. A minimum
deposit of One Dollar ($1.00) must be applied to activate the debit account, but
there is no minimum balance to maintain.  is account cannot be overdrawn and
there are no fees associated with the use of this account.

For more information, please visit una.edu/manecard.

7LFNHIV WR SWKOHWLF (YHQWY

A regularly enrolled full-time fee paying student is admitted without charge
to all home athletic events upon presentation of a valid Student Mane Card. Each
student may receive one free guest ticket to all home athletic events, but the tickets
must be obtained through the University Ticket O ce Such students may also
purchase up to three student guest tickets for $5.00 each, prior to game day, upon
presentation of a valid Student Mane Card.

&RNLHU ZLEUDU\
HOURS: Monday-Thursday, 7:30 a.m. - 1:00 a.m.

Friday, 7:30 a.m. - 4:30 p.m.

Saturday, 9:00 a.m. - 5:00 p.m.

Sunday, 2:00 p.m. - 1:00 a.m.
(Different schedule during holiday periods, final exams, and summer)
PHONE: 256.765.4469 (Help/Circulation Desk) e 256.765.4939 (Collier hours)

HOLDINGS & SERVICES:
* 409,000 volumes
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19,000 electronic periodicals

» Over 250,000 ebooks

» 13,000 streaming videos

* DVDs

* Individual research consultations

« Study space for individuals and groups

» Knowledgeable sta to help you nd needed information

*XLORW 8QLYHUVLIN\ &HQWHU

e Guillot University Center (GUC) is the center of the University community.
It is intended to provide a place where students can meet and relax. In addition to
the GUC Food Court and the University Mail Room, the GUC also o ers a variety
of meeting places, both formal and informal, and houses the o  ces of the Vice
President for Student A airs, Student Engagement, University Events, Disability
Support Services, Career Planning & Development, ODIE (O ce of Diversity and
Institutional Equity), Student Conduct, Student A airs Assessment and Sodexo.
e GUC also houses the Lion’s Den game room.

Any questions regarding use of the GUC should be forwarded to University

Events by visiting GUC 202 or by calling 256.765.4658.
Information Center and UC Banners

If you have an event you wish to advertise on campus, you'll want to let
University Events help you spread the word. e University has a limited number
of high-visibility spaces to hang banners, which we will be happy to hang for you in
high-tra ¢ areas of the GUC. ese services are normally restricted to recognized
or registered student organizations wishing to advertise events open to the entire
campus. Other messages are approved on a case-by-case basis. To have a message
advertised, stop by the GUC o ce, suite 202.

,QIRUPDWLRQ 7HFKQRIRJLHY

e University of North Alabama’s Information Technology Services (ITS)
department provides and supports student access to technologies and services
including the Internet, UNAPortal, O ce 365, and Windows and Mac lab
computers and their software.

Our everyday use of technology is constantly and rapidly increasing. Visit the
ITS web pages at una.edu/its for the latest information on campus technologies
and the improvements ITS is making to accommodate the ever-growing demand
for technology services. e I'TS website is a great place to start for informational
and instructional content students can use to connect a variety of devices to UNA
services like e-mail and campus wireless, as well as maintain and secure the devices
they use to access these services.

For any issues, questions, or comments, please e-mail helpdesk@una.edu.
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e Student Engagement Center is committed to helping student organizations
thrive at the University of North Alabama. Services include leadership training,
0 cer resources, organizational consulting, and advice on activities planning
and funding. Appointed Student Leadership Consultants (SLC) are adequately
trained and available for peer-to-peer consultation and advisement for all RSOs
and students looking to get involved in a campus organization. To schedule an
appointment with a SLC or get additional assistance with your organization’s
needs, please consult the o ce at 256.765.4248 or visit the rst oor of the Guillot
University Center.

Good Standing
Good standing for currently Recognized Student Organizations is de ned as
the certi cation that grants the student organization o cial status as part of UNA'S
educational and/or extracurricular program. RSOs must be in good standing with
the university to be eligible to use RSO resources including: the RSO Resource
Center, booking spaces on-campus, setting up promotional tables, team participation
in University Events, and applying for Student Allocation Funding*. To remain in
good standing:
* e organization must maintain at least three active members who are currently
enrolled in classes at UNA (except during summer semesters).
* e organization must have no outstanding balance beyond 30 days with the
university.
e e organization must have at least one representative attend all mandatory
RSO meetings/trainings hosted by Student Engagement.

e e organization must have an active advisor at all times.
e e organization must have fully completed the annual registration.

« e Director of Student Engagement may revoke good standing status if an
organization is violating university policies, the student handbook, the RSO
Handbook, or engages in activities contrary to the Mission of the University or
the Student Engagement Center.

*Please note that there are additional requirements that must be met in order for an
organization to qualify for Student Allocation Funding. Please refer to the current
Student Allocation Manual for these requirements.

Annual Registration Policy

All recognized student organizations must register with the Student
Engagement Center each year and follow the timeline listed below in order to
remain in good-standing on campus and utilize the available resources.

1. Update the organization’s Student Engagement Center Online/OrgSync Portal
between the rst day of class in the fall semester and October 1. Any changes
in RSO o cers or advisors must be made during this time.  is also includes
maintaining an up-to-date constitution and roster, both of which must be
uploaded into the RSO’s Student Engagement Center Online Portal.

2. Schedule an appointment and meet with a Student Leadership Consultant
(SLC) between the rst day of class in the fall semester and October 1.

3. All organizations a liated with an inter/national organization or external
governing board must have the inter/national organization or external
governing board submit a letter of recognition from the inter/national
organization or external governing board when they register.  ese letters
should be on the inter/national organization's o cial letterhead and it should
identify a point of contact for the inter/national organization or governing
board.
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Organizations that do not meet these requirements by October 1 will lose their
good standing status and all resource privileges for the remainder of the fall semester.
ese organizations may redeem their good-standing status for the spring semester
if they update their RSO portal and schedule a meeting with a Student Leadership
Consultant by February 15. Any organizations that do not meet these requirements
by February 15 will be deactivated and assumed to no longer function as a student

organization.

Fraternities and Sororities

UNA de nes a social fraternity/sorority as an organization that exists to promote
fraternal relationships and personal development; requirement for membership is
subjective and is not limited to a speci ¢ eld of study, class year, etc; and members
are not permitted to hold membership in other identi ed social fraternities/sororities
at the University.

e University of North Alabama requires that all social fraternities/sororities,

as de ned above, be recognized as such by the O ce of Fraternity and Sorority
Life and uphold the requirements of fraternity/sorority organizations in order to
maintain good standing.  ese organizations may be exempt from certain good
standing requirements when approved by the O ce of Fraternity and Sorority Life.

Unrecognized Student Organizations

Groups that fail to register with the Student Engagement Center or that have
lost recognition from the university do not receive advice, support, or oversight from
the university. Any unrecognized group claiming a liation is operating in violation
of university policy. Involvement with any unrecognized organization can pose a
signi cant risk and students are strongly advised to avoid engagement with these
groups as the university is unable to monitor activities. Individuals who a liate with
unrecognized organizations may be susceptible to participation in activities that
violate university policy and should understand that they will be held individually
accountable for their actions.

Starting a New Organization

Students interested in forming a new organization at UNA should rst
contact the Student Engagement Center to schedule a consultation with a Student
Leadership Consultant and obtain a copy of the RSO Handbook. e handbook
is available on the Student Engagement Center website at www.una.edu/students
under the Student Organization Resources tab.  ese students may also work
with the Student Leadership Consultants (SLCs) to help schedule spaces for
interest meetings. Students forming new organizations may schedule up to three
organizational interest meetings on-campus once they have been approved by an
SLC. Note that new organizations must enhance the mission and purpose of the
institution in one or more of the following ways:

 Develop the personal empowerment of those participating

» Develop the academic/career competency of those involved

 Develop social/civic responsibility of those involved

« Continue to improve the e ectiveness of the university community

To register a new organization, students must complete the following steps:

1. Schedule a one-on-one consultation with a Student Leadership Consultant to
obtain the new organization registration form.

2. Provide a roster of at least 3 full-time enrolled students who wish to be
members of the proposed organization. s roster should include rst and
last name, university e-mail address, contact phone number, and student
L-number.
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3. Obtain agreement of a full-time faculty or sta member to serve as the
organization’s advisor.

4. Create a constitution under which the organization will operate.

5. Submit to Student Engagement a hard copy of the organization’s constitution
signed by the chartering students.

6. Organizations a liated with an inter/national organization or governing
board must submit a letter of recognition from the inter/national organization
or external governing board.  ese letters should be on the inter/national
organization’s o cial letterhead and it should identify a point of contact for
the inter/national organization or governing board.

7. Register as a new organization on Student Engagement Online/Orgsync.
Once the Student Engagement Center has approved the new organization,
it is entitled to all the rights and privileges of a Recognized Student
Organization (RSO) and must follow the proper steps to maintain good
standing with the university. All new RSOs must wait one semester after
approval before the group is eligible to request Student Allocation Funding.

New RSO registration applications will be reviewed twice a year. Student groups
wanting recognition for the fall semester must have met with a SLC and submitted
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*UHHN /LIH

LOCATION: Guillot University Center, Student Engagement Center
PHONE: 256.765.4248 = WEBSITE: una.edu/greeklife

e University of North Alabama’s Fraternity and Sorority Life is dedicated
to enhancing the undergraduate fraternity and sorority experience by fostering an
inclusive community, providing academic, personal, social, service, and leadership
opportunities, and promoting a strong values-based fraternity and sorority
community.

ere are four governing councils. e College Panhellenic Council (CPH)
consists of four sororities: Alpha Delta Pi, Alpha Gamma Delta, Phi Mu, and
Zeta Tau Alpha. e Interfraternity Council (IFC) consists of seven fraternities:
Alpha Tau Omega, Delta Chi, Kappa Sigma, Phi Gamma Delta, Pi Kappa Alpha,
Sigma Alpha Epsilon, and Sigma Chi (Tau Kappa Epsilon will be joining the IFC
community during the 2017-2018 academic year). e National Pan-Hellenic
Council (NPHC) consists of three sororities and three fraternities: Alpha Kappa
Alpha, Alpha Phi Alpha, Delta Sigma  eta, Omega Psi Phi, Phi Beta Sigma, and
Zeta Phi Beta.

Student Media

LOCATION: Student Media Building, 643 N Wood Ave.

PHONE: The Flor-Ala editor-in-chief 256.765.4364;
The Flor-Ala business manager 256.765.4427;
Diorama executive editor 256.765.5184;
Student Media advisor 256.765.4426

UNAS student media sta  produces award-winning publications — a biweekly
newspaper, news website, mobile site, yearbook, and SOAR magazine — for the campus
community. Students from all majors are encouraged to participate in the production
of each publication; those with talent in the areas of journalism, English, business, art,
and photography are especially sought. e student press supplies a learning atmosphere
and practical experience for student editors, reporters, graphic artists, managers, and
photographers.

e Student Media Board interviews applicants and selects paid student editors,
photographers, circulation and business sta s in the spring. Students who have
volunteered with the sta and shown dedication and responsibility are considered
for scholarship-based positions. Advertising sales representatives are hired and paid
through commission.

/HDGHUVKLS DQG 9RIXQWHHULVP

LOCATION: Gulliot University Center, first floor
WEBSITE: una.edu/students « PHONE: 256.765.4248

UNA is committed to providing the highest quality of involvement
opportunities for students. One of the best ways to get involved and impact the
campus and community is by volunteering to eliminate social issues and create
positive change. Each semester the Student Engagement Center works to provide
information and opportunities for students to get connected in the surrounding
community and on campus.  ere are student organizations whose mission is to
create active citizens and large scale annual service events such as Lions Lend a
Hand, and Martin Luther King Service Day that bring students together to give
back to their community while developing leadership skills, networking with
other students and community leaders, and utilizing their interests and talents to
contribute to the UNA community and around the world.
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Outstanding MS I11 and MS 1V awards, and the Department of Army Superior
Cadet Award. e sta , in cooperation with the Second US Army ROTC Region,
also selects Distinguished Military Graduates to be commissioned Second
Lieutenants in the Regular Army.
Willingham Award

e Henry J. Willingham Award is conferred upon no more than one member
of the senior class at Academic Honors Day for exemplifying the professional spirit
and personal quali cations required for leadership in the teaching profession and for
high academic achievement in the institution’s program of teacher education. is
award is in memory of the late Dr. Henry J. Willingham, who served as president of
the college from 1913 to 1938.

Phi Kappa Phi Awards
e Honor Society of Phi Kappa Phi invites juniors, seniors, and graduate students
into its membership twice a year--for the November and April initiation ceremonies.

To be eligible for membership, Juniors must have completed at least 24 semester
hours at UNA, have completed at least 72 hours overall, and rank in the upper 7.5%
of their class. Seniors must have completed 24 semester hours at UNA, at least 96
semester hours overall, and rank in the upper 10% of their class. Graduate students
must have completed 18 hours of graduate work at UNA and rank in the upper 10%
of their class.

For the November initiation ceremony, Phi Kappa Phi also sponsors a
competition and awards two sophomore book scholarships. For the April initiation
ceremony, Phi Kappa Phi also sponsors a “Student Scholars Forum”and accepts
research papers for judging in the following categories: undergraduate individual
research, undergraduate collaborative research, graduate individual research, and
graduate collaborative research.

Lion’s Cup
e Lion's Cup Award is given to the Registered Student Organization that has
shown active involvement on campus during the academic year. Recipients will be
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Living On

= HFRPH IR &DPSXV /LYLQJ

e University of North Alabama o ers students a unique educational
experience through its on-campus living community.  ere are two basic types
of housing available on campus: residence halls and university apartments. Each
residence hall, a modern living facility, is a community designed to enrich and
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/28&%$7,21
HOUSING OFFICE: Rivers Hall Ground Floor & Residence Life
OFFICE: Rice Hall Ground Floor

HOURS: Monday-Friday, 8:00 a.m. - 4:30 p.m.

PHONE: 256.765.4124 or 256.765.5558 = FAX: 256.765.5840

Abandoned Items

Public areas of the residence halls, including lounges, community bathrooms,
hallways, etc. are not intended for storage of personal belongings. If students leave
their personal belongings in these areas the items will be considered abandoned
property and may be removed or disposed of by sta .

Items left in residence hall rooms after the owner has moved out/vacated the
residence hall, or relocated to another room, and items not marked as to ownership
will be declared abandoned. When possible, a written noti cation will be sent via
UNA e-mail to a resident whose items have been left behind. If no action is taken
by the resident to remove the items from the residence hall within the timeline
indicated in the noti cation sent to the student, Housing & Residence Life will
dispose of the items. e University of North Alabama and Housing & Residence
Life are not responsible for any items left in the residence halls.

ADA Doors

Certain halls are equipped with ADA entrances/exits that can be utilized by
students needing special accommodations. Please submit a written request, in
writing, to Housing & Residence Life at housing@una.edu to receive approval for
access to the door in your assigned residence hall. Otherwise, residential students are
prohibited from using ADA doors and may be subject to the disciplinary process if
found in violation of this policy.

Advertising Policy

Housing & Residence Life must approve yers, posters, and other advertising.
Advertising is restricted to events, programs, and information directly related to or
sponsored by an o cial university organization, department, etc. Iltems promoting
the consumption of alcohol will not be posted. Please provide enough copies for
each residence hall and/or oor. Currently, we would need approximately 75 copies
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§ Any alcohol being transported by someone 21 or older must be completely
covered from open view and taken directly to the resident’s room.

§ Empty bottles, cans, bongs, funnels, mass drinking items, and other alcohol
“decorations” are not allowed in any room that has a resident under 21.

§ Anyone present in a room where a controlled substances policy violation has
occurred will be considered in violation of the controlled substances policy.

Apartments

Twin Oaks (single-level) apartment complex is conveniently located within
walking distance of campus and o ers economical rates. Lion's Gate is located just
past Rice and Rivers Halls on North Pine Street. Grandview Campus Apartments
are located on Graham Avenue. All apartments are either two/four bedroom units
and can be rented by upperclassman single adult students, by married couples, or by
siblings. Dependent children are permitted in Lion's Gate and Twin Oaks (single
level).

Apartment Application Process

A $200 (refundable) deposit must accompany the university apartment
application to be placed on the waiting list for an apartment. is deposit will serve
as a security deposit for the apartment if the student rents one of the units. Each
roommate, if single, should have a $200 deposit receipted in their name, for a total of
$400 deposit; if married, a total deposit of $200 is required. Only two single adults
are allowed per apartment. Apartments are leased upon availability and priority
date of deposit receipt, rst to upperclassmen and then to freshmen. Traditional-age
new freshmen are required to live in the residence halls for their rst academic year.
Housing & Residence Life will notify the applicant when an apartment is available
for the requested semester.

Apartment Lease Agreement

Each student living in a university apartment is required to have a completed
apartment application, a $200 apartment deposit, and signed apartment lease. All
apartment leases end May 31st of any given year. Leases start the day you sign
and require the signature of each tenant. Parent/guardian signature is required on
the lease if tenant is 19 years old or younger. Semester rent will be placed on the
student’s tuition account. Each roommate, if single, will have separate rent billing
in his or her name. Detailed terms and conditions of occupancy are included in the
lease. Please contact Housing & Residence Life for additional details.

Apartment Lease Renewal

It is the tenant’s responsibility to request renewal of the lease in the
Environmental Services and Housing Facilities Management o  ce. Apartment
leases terminate May 31 but can be renewed. A tenant can also lease month by
month if the tenant’s lease term expires. e Director of Housing & Residence Life
for Facilities & Environmental Services will approve this decision on a case-by-case
basis. Notices will be delivered to tenants before spring break to notify them of the
speci ed dates for renewing their leases.

Apartment Lease Termination

e termination date of the lease is May 31. Terminating the lease or vacating
the apartment prior to the recognized end of lease period will result in a forfeiture
of the deposit. Early termination without prior permission by the Director of
Housing & Residence Life for Facilities & Environmental Services could result in
a ne of $150 in addition to loss of deposit. Written notice to terminate does not
imply that the tenant will not be held responsible for the remainder of the rent for
the lease period. e tenant will need to submit the application for lease release and
be approved by the Lease Review Committee. Please refer to una.edu/housing for
details and the release application. If the termination date is May 31, a thirty-day
written notice prior to vacating the apartment is required. Tenants must schedule an
appointment with Housing & Residence Life for checkout.
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Contract/Agreement

All students requesting housing in a residence hall are required to sign a
residence hall contract. e term of the contract is for one academic year, consisting
of two semesters, in all halls. Refer to the residence hall contract for additional
details.

Contract Cancellation
With appropriate documentation, a resident may cancel without penalty for the
following reasons:
§ Required to move from the area to ful Il academic requirements such as
internship, eldwork, or student teaching; appropriate documentation must
be submitted from a supervising faculty at least thirty (30) days before the
semester.

§ Ineligibility to continue enrollment due to failure to meet academic
requirements.

§ Graduation if not enrolled in graduate courses during contract period.
§ Marriage

Residents with a signi cant change in medical or nancial status may complete a
Contract Release Request (available at una.edu/liveon) and submit with supporting
documentation. All requests will be reviewed monthly by an overseeing committee
and subject to approval or denial. Noti cation of appeal status will be sent to the
resident’s 0 cial university e-mail address.

Code Of Conduct

Housing & Residence Life is committed to maintaining an environment in which
the rights of all members of the residential community are protected while they are in
pursuit of their educational aspirations. It is important that each resident becomes aware
of and abides by the University of North Alabama Code of Conduct and other university
regulations. Although each resident possesses certain individual rights and responsibilities,
residents are obligated at all times to assume responsibility for their actions, to respect
constituted authority, to be truthful, to respect the rights of others, and to respect private
and public property. It is also important that members of the university community be
willing to confront violations and the infringement of another person’s rights by ling
complaints with Housing & Residence Life. University conduct o  cers determine the
policy violations as they relate to university policy violations.  ese violations can be
found in the University Student Handbook and the Housing & Residence Life Guide to
Residential Living, and the o  cial university website. In addition to the standards and
guidelines set in this Student Handbook, all rules and regulations of the University
of North Alabama and the laws of the state of Alabama and of the United States of
America shall be in e ect upon individuals residing in or visiting the residence halls.

Confscation

Housing & Residence Life also reserves the right to con scate, discard, hold,
or surrender to appropriate authorities any item in any room that violates university
policies and regulations as stated in this handbook, the website, the university
catalog, or any other o cial university publication.

Consolidation
If a vacancy occurs in an assigned room, the remaining resident agrees to:
§ Pay the additional fee necessary to occupy the room for the remainder of
the semester as a private. Private rooms will be approved on a rst-come,
rst-served basis and are contingent upon space and availability.

§ Seek out another roommate and request a room change with someone that
currently has no roommate.
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Fines/Charges
e following lists includes charges that may be assessed through Housing &

Residence Life, but not limited to:

Unauthorized room change and/or move: $150

Improper check-in/check-out: $150

Re-core room lock/key replacement: $35-$100

After-Hours Lockout: 1% time per semester is free / $10 for every occurrence afterwards

Smoking/Vaping in room/hall: $150

Cleaning Fee: Dependent upon need/condition of room/hall

Vandalism/Damages: Dependent upon labor/materials

Charges are subject to change as necessary. Please see una.edu/housing for more
information.
Fire Safety & Procedures

Fire alarm systems are installed in all residence halls. e system includes
automatic smoke detectors, alarm signals, and enunciators. e alarm is a continuous
buzzing noise. All alarms should be regarded as actual res. University and state law
requires all residents and their guests to adhere to the re safety regulations of the
campus. Rendering a false alarm is considered a criminal o ense. Failure to evacuate
is not only a safety hazard, but is also a violation of University policy and state law.
Failure to comply may result in the resident(s) being subject to the student conduct
process. It is each resident’s responsibility to be familiar with evacuation procedures.
In the case of a re, residents should do the following:

§ If there is smoke in the room, keep low to the oor.

§ Before passing through any door, feel the doorknob. If it is hot, do not open
the door. Before opening a door, brace yourself against the door and open it
slightly. If heat and smoke are present, close the door and stay in the room.

§ If you cannot leave the room, open the window. If trapped, attract the re
department by hanging an object out the window.

If you can leave the room, close the door behind you.
Go to the nearest exit or stairwell. Do not use the elevator.
If the nearest exit is blocked by re, heat or smoke, go to an alternate exit.

If all exits are blocked, go back to your room, open the windows, and attract
the re department.

§ After evacuating the building, move to the designated meeting location (at
least 50 feet from the building). Emergency personnel and equipment will be
maneuvering around the building.

§ Follow the directions of re, police, and Housing & Residence Life sta .

§ You may reenter the building only after re and police o cials have given
their approval.

w W W W

Fire Safety Equipment Policy

Fire safety equipment is provided to help ensure everyone’s safety. Tampering
with alarms, extinguishers, or smoke detectors is a violation of local, state, and federal
laws, as well as a violation of university policy. Tampering with re safety equipment
isacriminal o ense and a ticket/ ne may be issued.
Flammable Liquids/Explosives Policy

Possession of containers holding uids used for igniting res is prohibited.
Prohibited uids include, but are not limited to, charcoal lighter, gasoline, propane,
and cigarette lighter refueling containers.
Guests

Your guests are welcome in the residence halls provided they adhere to
University policy during their visit. You are responsible for the conduct of your
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Nondiscrimination Policy

e University of North Alabama is committed to a policy of nondiscrimination
and assignments will be made without regard to race, religion, creed, ethnicity, sexual
orientation, or national origin.
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Room Changes

Once a room or building assignment has been made, any request for change
must be submitted in writing to Housing & Residence Life using an o  cial Room
Change Request Form. An open room change process is held approximately two
weeks after classes begin each semester. Requests are granted based on priority and
available spaces. All room and building changes must be approved and coordinated
by Housing & Residence Life. Any student who makes an unauthorized move will
be charged $150 for conducting an improper room change.

Room Condition Report

Housing & Residence Life initiates a room inventory for each room assignment.
Residents will be contacted via UNA e-mail with speci ¢ directions and will have
one business day to complete the room condition report thereby acknowledging the
condition of the room/suite and the presence of speci ¢ furnishings. When damages
occur within a resident’s room or in areas adjacent to it (e.g., windows, doors, lobbies,
study areas), it is ultimately the responsibility of the occupant(s) to pay the costs
to replace or repair the damaged property. e purpose of the room inventory is to
establish the condition of the room at occupancy so that residents can be assessed
fairly if damages occur.

When a resident departs their residence hall room, Housing & Residence Life
sta checks the outgoing condition of the room against the check-in status of the
room. If there are changes between the check-in and check-out status the resident
may be charged, at current repair and/or replacement prices, for any damages and/or
missing furniture.

Room Entry

e University reserves the right of entry to any room at any time for the
purpose of inspection, repairs, pest control, in case of emergencies, wellness checks,
or for any other valid cause. Written noti cation will be left each time a room is
entered by Housing & Residence Life sta .
Roommate ConTicts/Mediation

If there is one factor that is the most important determinant of roommate
success, that factor is communication.  is communication begins at the beginning
of each year when Housing & Residence Life sta distributes “roommate contracts”.

is helps initiate the discussion of topics that commonly cause con ict between
roommates, such as study and sleep hours, television and computer usage, guests, etc.
Safety & Security
Housing & Residence Life sta wants your college experience to be

educational, fun, and most importantly safe. We are committed to providing a
secure environment where residents can pursue their academics while learning about
themselves and others in the community. However, residents must be aware of their
environment and make decisions that help to ensure the safety of themselves and
their community.

§ Do Not Prop Doors: For security reasons, doors in the residence halls are kept locked.
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Smoking Policy
e University of North Alabama is a smoke free environment. Smoking and the
use of electronic cigarettes, vaporizers, etc., are prohibited on campus, including all
residence halls and apartments.
Social Media
Housing & Residence Life can be found on Facebook, Twitter, and Instagram by
searching #unahrl. Please contact housing@una.edu with any o  cial requests.
Solicitation & Selling Policy
Door-to-door sales or solicitation in the residence halls is not permitted.
Sales are de ned asany e ortto o era product or service in return for money,
goods, or other services. Solicitation is de ned as any e ort to ask for donations or
contributions of money, goods, or series. If anyone is found selling or soliciting in the
residence halls, they will be escorted out and may face disciplinary action. Residential
rooms are to be used solely for residential purposes. Residents are not permitted to
operate businesses out of their rooms or to publicly list room numbers in commercial
ads or other business announcements.
Special Accommodations
Special accommodations may be available to students providing the appropriate
documentation and meet the following criteria: a documented disability, chronic
medical condition, or psychological condition. A licensed medical or psychological
professional must verify the resident’s condition and complete the Veri cation
of Medical/Physical Condition Form available at una.edu/housing. Housing &
Residence Life, UNA Health Services, and Disability Support Services will review
documentation. Please submit any request for accommodations in a timely manner.
Summer Housing
A separate application and contract are required to reserve a space in summer
residence halls during May, June and/or July summer sessions. Students wishing to
reside on campus during the summer months must be enrolled in at least one course
per summer session.
Tornado Safety & Procedures
During a tornado drill or an actual emergency, residents will be noti ed to
relocate to designated areas by the sounding of the bell alarm. e alarm will consist
of three short rings every ve seconds. Tornado safety procedures are posted on the
backs of residents’ doors in each room. Tornado drills will be conducted periodically
during the semester.
“Tornado Watch” means weather conditions are suitable for a tornado.
“Tornado Warning” means a tornado has been indicated on radar or sighted.

e following locations have been identi ed as shelter areas:
§ Appleby East, Appleby West, Covington, Hawthorne: First oor cluster-
suite common areas

§ Lafayette Hall: First oor TV lounge
§ Mattielou and Olive Halls: Storm Shelter in Main Lobby
§ Rice Hall, Rivers Hall: Mezzanine Area
The Big Six
ere are six standards listed in the UNA Student Handbook that could
immediately terminate your contract and be cause for removal from the residence

halls. It is your responsibility to understand each standard and ensure compliance
within the provided guidelines. e Big Six are:

Weapons: Use or possession of weapons, rearms, ammunition, explosives, and/or
hazardous chemicals.

Assault: Sexual Assault and physical violence
eft:  eft of property and possession of stolen property

Drugs: Use, possession, sale, or distribution of illegal drugs
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Excessive Alcohol: Possession of an excessive amount of alcohol, alcoholic kegs,
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To participate in resident governmental bodies and housing departmental committees.
To have access to individual and group social, educational, and developmental
opportunities in their living community.
Residents have the responsibility...
To adhere to rules and regulations.
To comply with reasonable requests made by staff or university offcials, or fellow residents.
To meet payment schedules for room, board, and other required housing fees.
To monitor and accept responsibility for behavior of guests.
To report violations of rules and regulations to appropriate staff.
To respect the rights of others, as stated above.

Trc]) respect the diverse backgrounds and interests of those others who are different from
them.

To treat others in a civil manner and manage confict in a mature manner.

To be serious in their academic pursuits.

To participate in housing departmental committees as requested.

To express themselves individually, or by association with groups.

To participate in judicial proceedings to determine appropriate standards of behavior.

To contribute positively to the community by participating in educational and departmental
activities.
(from ACUHO-I Statement of Resident’s Rights and Responsibilities, Approved 1987, Revised 2002)
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Apartments are leased upon availability and priority date of deposit receipt, rst to
upperclassmen and then to freshmen. Traditional-age new freshmen are required to live in
the residence halls for their rst academic year. e Housing & Residence Life, Facilities
Management O ce will notify the applicant when an apartment is available for the
requested semester.

Eligibility

Apartment tenants must be full-time students: undergraduates must maintain twelve
semester hours and graduates, nine semester hours. Any student whose class load drops
below the required hours must request permission, in writing, to the Director of Housing
& Residence Life, Facilities Management, to remain in the apartments for the remainder
of the semester.

Apartments are leased rst to upperclassmen and then to freshmen. Traditional-age
new freshmen are required to live in the residence halls for their rst academic year.

No more than two single students are allowed to reside in an apartment. Both must
be same gender. For married couples, eligibility for occupancy requires enrollment as a
full-time student by either husband or wife of married couple. Brother and sister may
lease together if each one is enrolled at UNA as a full-time student.  eir original birth
certi cates must be presented for copy at the Housing & Residence Life, Facilities
Management O ce.

Single parent must be enrolled at UNA as a full-time student and must provide the
birth certi cate of each child to provide a le copy at the Housing & Residence Life,
Facilities Management O ce.

Lease Agreement

Each student living in a university apartment is required to have a completed
apartment application and receipted apartment deposit for $200, and must sign the
apartment lease. All apartment leases end May 31 of any given year. Leases start the day
you sign it and require the signature of each tenant. Parent/guardian signature is required
on the lease if tenant is not 19 years old or older.

Semester rent will be placed on the student’s tuition account. Each roommate, if
single, will have separate rent billing in their name.

Detailed terms and conditions of occupancy are included in the lease. Further details
of the lease term and conditions not included here can be requested by contacting the
Housing & Residence Life, Facilities Management O ce.

Environmental Services

e Environmental Specialists clean public areas daily. It is the responsibility of
residents to dispose of personal trash and food in the outside dumpsters and to keep
hallways, bathrooms, and all public areas neat and attractive. Please help us keep our
facilities clean and well maintained. Environmental problems should be reported in
writing to the Director of Housing & Residence Life, Facilities Management.

Residents of Mattielou, Olive, Hawthorne, Covington, and Appleby East and West
halls shall maintain their private rooms and baths in a neat, clean, safe, and sanitary
condition. Residents agree to be responsible for actual cleaning of these areas. e
University shall provide Environmental Specialists for cleaning of common areas such
as lounge, kitchen, elevator lobby area, laundry room, and public restrooms. Residents
will, however, be responsible for disposing of food and trash in the outside dumpsters/
trash chutes, and for general cleaning of kitchen areas after events and personal cooking.
Residents will be charged the cost of cleaning required beyond normal wear and tear, which
includes, but is not limited to, trash not properly disposed of, leaving dirty/used dishes in
the sink, food not properly stored, and spills on the oor.

Keys

Each tenant is required to have a key to his/her apartment. If a key is lost the student
will be charged. Unlocking the apartment doors by sta members should not be viewed as
an obligation of the sta  member. e lockout service is provided purely out of necessity
and is greatly discouraged.
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Lease Renewal
It is the tenant’s responsibility to request renewal of the lease in the Housing &

Residence Life, Facilities Management O ce. Apartment leases terminate May 31 but
can be renewed. A tenant can also lease month by month if the tenant’s lease term expires.

is decision will be made by the Director of Housing & Residence Life, Facilities
Management on a person by person basis. Notices will be delivered to tenants before
spring break to notify them of the speci ed dates for renewing their leases.
Lease Termination

e termination date of the lease is May 31. Terminating the lease or vacating the

apartment prior to the recognized end of lease period will result in a forfeiture of the
deposit. Early termination without prior permission by the Director of Housing &
Residence Life, Facilities Management could result ina ne of $150 in addition to loss
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LOCATION: Guillot University Center, Room 201 « PHONE: 256.765.5012

Students Rights and Responsibilities

UNA students are responsible for knowing the information, policies and
procedures outlined in this document and posted on the University website. e
University reserves the right to make changes to this code as necessary and once
those changes are posted online, they are in e ect. Students are encouraged to check
online at una.edu/student-conduct/index.html for the updated versions of all policies
and procedures.

e University of North Alabama Code of Student Conduct is adapted from e
NCHERM Group Model Developmental Code of Student Conduct and is used
with permission.

Philosophy

e University community is committed to fostering a campus environment that
is conducive to academic inquiry, a productive campus life and thoughtful study and
discourse. e student conduct program within the O ce of Student Conduct is
committed to an educational and developmental process that balances the interests
of individual students with the interests of the University community.

A community exists on the basis of shared values and principles. At UNA,
student members of the community are expected to uphold and abide by certain
standards of conduct that form the basis of the Code of Student Conduct.  ese
standards are embodied within a set of core values that include integrity, community,
social justice, and respect.

Each member of the University community bears responsibility for their conduct
and to assume reasonable responsibility for the behavior of others. When members
of the community fail to exemplify these values by engaging in violation of the
rules below, campus conduct proceedings are used to assert and uphold the Code of
Student Conduct.

e student conduct process at the University is not intended to punish students;
rather, it exists to protect the interests of the community and to challenge those
whose behavior is not in accordance with our policies. Sanctions are intended to
challenge students’ moral and ethical decision-making and to help them bring their
behavior into accord with our community expectations. When a student is unable to
conform their behavior to community expectations, the student conduct process may
determine that the student should no longer share in the privilege of participating in
this community.

Students should be aware that the student conduct process is quite di erent
from criminal and civil court proceedings. Procedures and rights in student
conduct procedures are conducted with fairness to all, but do not include the same
protections of due process a orded by the courts. Due process, as de ned within
these procedures, assures written notice and a hearing before an objective decision-
maker. No student will be found in violation of UNA policy without information
showing that it is more likely than not that a policy violation occurred and any
sanctions will be proportionate to the severity of the violation and to the cumulative
conduct history of the student.
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Jurisdiction
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Integrity: UNA students adbere to personal, academic, and intellectual integrity.
Behavior that violates this value includes, but is not limited to:
1) Falsi cation. Knowingly furnishing or possessing false, falsi ed or forged
materials, documents, accounts, records, identi cation or nancial instruments.

2) Academic Dishonesty.
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Respect: UNA students respect the rights, dignity and property of all. Behavior that

violates this value includes, but is not limited to:

21) Harm to Persons. Intentionally or recklessly causing physical harm or
endangering the health or safety of any person.

22)  reatening Behaviors:

a) reat. Written or verbal conduct that causes a reasonable expectation of
injury to the health or safety of any person or damage to any property.

b) Intimidation. Intimidation de ned as implied threats or acts that cause a
reasonable fear of harm in another.

23) Bullying and Cyberbullying. Bullying and cyberbullying are repeated and/
or severe aggressive behaviors that intimidate or intentionally harm or control
another person physically or emotionally, and are not protected by freedom of
expression.

24) Hazing. De ned as an act that endangers the mental or physical health or
safety of a student, or that destroys or removes public or private property, for
the purpose of initiation, admission into, a liation with, or as a condition for
continued membership in a group or organization. Participation or cooperation
by the person(s) being hazed does not excuse the violation. Failing to intervene
to prevent (and/or) failing to discourage (and/or) failing to report those acts may
also violate this policy.

25) Dating Violence. Violence committed by a person who is or has been in a social
relationship of a romantic or intimate nature with the victim.

a) e existence of such a relationship shall be determined based on the
reporting party’s statement and with consideration of the length of the
relationship, the type of relationship, and the frequency of interaction
between the persons involved in the relationship.

b) For the purposes of this de nition:

1. Dating violence includes, but is not limited to, sexual or physical
abuse or the threat of such abuse.

2. Dating violence does not include acts covered under the
de nition of domestic violence.

26) Domestic Violence. A felony or misdemeanor crime of violence committed:

a) By a current or former spouse or intimate partner of the victim;

b) By a person with whom the victim shares a child in common;

¢) By a person who is cohabitating with, or has cohabitated with, the victim as
a spouse or intimate partner;

d) By a person similarly situated to a spouse of the victim under the domestic
or family violence laws of the jurisdiction in which the crime of violence
occurred; or

e) By any other person against an adult or youth victim who is protected.

27) Stalking. Engaging in a course of conduct directed at a speci ¢ person that
would cause a reasonable person to:

a) Fear for the person's safety or the safety of others; or

b) Su er substantial emotional distress.

c) For the purposes of this de nition, course of conduct means two or
more acts, including, but not limited to, acts in which the stalker directly,
indirectly, or through third parties, by any action, method, device, or means,
follows, monitors, observes, surveils, threatens, or communicated to or about
a person, or interferes with a person’s property.

3 Subject, of course, to statutorily conveyed rights to carry/possess weapons on campus and/or in
locked vehicles on campus.

3 is policy attempts to balance the need of the community to create a civil climate while also
embracing the 1st Amendment protection that attaches to most harassing speech that is simply of-
fensive.
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28) Sexual Misconduct. Includes, but is not limited to, sexual harassment, non-
consensual sexual contact, non-consensual sexual intercourse, and/or sexual
exploitation (See Sexual Misconduct Policy at una.edu/titleix);

29) Public Exposure. Includes deliberately and publicly exposing one’s intimate body
parts, public urination, defecation, and public sex acts.

Responsibility: UNA students are given and accept a high level of responsibility to

self, to others and to the community. Behavior that violates this value includes, but is not

limited to:

30) Alcohol. Use, possession, or distribution of alcoholic beverages or paraphernalia
(e.g. Alcohol Containers, Bong/Funnel/Hose, etc.) except as expressly permitted
by law and the University’s Alcohol Policy (See the University’s Statement and
Regulations Regarding Alcoholic Beverages at Social Functions; See policies at
una.edu/students/FSL/index.html and una.edu/students/FSL/Event-Policy.
pdf);

31) Drugs. Use, possession or distribution of illegal drugs and other controlled
substances or drug paraphernalia except as expressly permitted by law and the
University’s Drug Policy. (See Alcohol and other Drug Statement at una.edu/
alcoholEDU/una-alcohol-awareness-and-education/expected-conduct-for-
students---alcohol-and-other-drugs.html); Sanctions for drug violations may
include drug education, mandated evaluation and treatment, community service,
suspension, and/or expulsion. Student organizations that knowingly permit
illegal drug activity will be excluded from campus for a minimum of one year.
University owned, operated, and/or controlled housing facilities operate on a “no
tolerance” drug standard. As such, students found in drug violation who reside in
these facilities will be removed/evicted from the residence.

32) Prescription Medications. Abuse, misuse, sale, or distribution of prescription or
over-the-counter medications;

33) Failure to Comply. Failure to comply with the reasonable directives of UNA
o cials or law enforcement o cers during the performance of their duties and/
or failure to identify oneself to these persons when requested to do so;

34) Other Policies. Violating other published UNA policies or rules, including all
Residence Hall policies, the Smoking Policy, etc.;

35) Health and Safety. Creation of health and/or safety hazards (dangerous pranks,
hanging out of or climbing from/on/in windows, balconies, roofs, etc.)

36) Violations of Law. Evidence of violation of local, state or federal laws, when
substantiated through the University’s conduct process.

37) Tra c/Parking Policy. Violation of tra ¢ and parking rules and regulations
including, but not limited to:

a) Repeated or agrant violations of the rules as set forth in University Tra ¢
and Parking Regulations.

b) Tampering with, removal, or theft of wheel locks, barricades, tra ¢ cones or
tra c control devices.

Overview of the Conduct Process

Possible violations of University policy and/or the Code of Student Conduct may be

reported by any member of the University community. Once a Referral Form/report

is submitted, the following procedures will be followed:

« Based on the information in the report, the Director of Student Conduct or his/
her designee, does an initial inquiry to determine whether the alleged behavior
may be a violation of the Code of Student Conduct or other university policy.

« If determination is made in the a rmative, the Responding Party is noti ed
in writing of the possible violation and the date, time, and place of the student
conduct conference. e conference is an informal, non-adversarial meeting
between a student and a University Conduct O cer.
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« During the conference, the Conduct O cer presents the information in the
report, listens to the student, discusses circumstances regarding the incident, and
hears student concerns.

« If the responding party admits responsibility, the Conduct O cer will render a

nding that the individual is in violation of the Code of Student Conduct and

will implement sanctions.

« If the Responding Party denies responsibility, a full investigation begins and,
where applicable, written statements and/or interviews will be requested from
witnesses, and involved parties.

« Based upon the investigation and the preponderance of evidence, the conference
will ultimately result in a nding of responsible or not responsible.

« If the nding is responsible, the Responding Party may choose to either accept
the assigned sanction(s) or submit a written appeal to the Conduct O cer within
three (3) business days from the date of receipt of the decision. A student may
only appeal a sanction of Removal from University Housing or Suspension to
Permanent Expulsion from the University.

«In cases of accusation of violations of the Code of Student Conduct that could

result in suspension from the University or removal from the residence halls,

the Director of Student Conduct or his/her designee may appoint two Conduct

O cers to investigate the student conduct case. All investigations will be

thorough, reliable, impartial, prompt and fair. Investigations entail interviews with

all relevant parties and witnesses, obtaining available evidence and identifying
sources of expert information, as necessary.

If a student respondent fails to appear for the conference the meeting may be held

without his/her presence or statements and/or the student may be charged with

failing to comply and may be suspended until they do appear.

At any point during the investigation, if it is determined there is no reasonable

cause to believe that UNA policy has been violated, the Director of Student

Conduct has authority to terminate the investigation and end resolution

proceedings. All investigations are conducted so as to provide the responding

party with appropriate due process, including written notice of the allegations.

e investigators will fully inform the responding party of all evidence obtained
in the course of the investigation, and will o er the responding party a full fair
opportunity to respond to and rebut the allegations of misconduct. In this sense,
interviews during the course of the investigation conducted as administrative
hearings.

Witnesses (as distinguished from the parties) are expected to cooperate with and

participate in UNA' investigation. Failure of a witness to cooperate with and/or

participate in the investigation constitutes a violation of policy and may be subject
to discipline. Witnesses may provide written statements in lieu of interviews
during the investigation and may be interviewed remotely by phone, Skype (or
similar technology), if they cannot be interviewed in person or if the investigators
determine that timeliness or e ciency dictate a need for remote interviewing.

In cases of sexual misconduct and/or other violations that fall under Title 1X

(sexual harassment, sexual assault, stalking, domestic violence, relationship

violence), the Title IX Coordinator or his/her designee does the initial inquiry

and assigns investigators if the case moves forward. For more information on

Title IX investigations, see una.edu/titleix/policies-and-procedures.html.

If during a Title IX investigation it is determined that there is not a Title IX

violation, there may still be a violation according to the University Student Code

of Conduct or other University Policies and the individual may be sanctioned
accordingly.
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Student’s Procedural Rights

When a student or student organization representative appears for a student
conduct conference before the Director of Student Conduct or before a
University Student Conduct O cer(s), the following procedural rights will be
accorded:
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A written request for an appeal by the student must be submitted to the
O ce of Student Conduct within three (3) business days® of noti cation
of results of the original hearing or conference. e O ce of Student
Conduct may administer the noti cation of hearing results via students’
o cial University e-mail address.

e Appeal Review O cer or Equity Resolution Panel may sustain or
modify the sanction set by the O ce of Student Conduct when he/she
determines that the sanction recommended was outside the University’s
sanction range for such violations and/or not justi ed by the nature of
the o ense. e person conducting the appeal will forward a written
decision and rationale to the Director of Student Conduct and/or Title 1X
Coordinator within ten (10) business days of receiving the sanction review
request.

Sanctions
One or more of following sanctions may be imposed upon any student for any
single violation of the Code of Student Conduct:

1) Warning: An o cial written notice that the student has violated UNA
policies and/or rules and that more severe conduct action will result should
the student be involved in other violations while the student is enrolled at
the University.

2) Restitution: Compensation for damage caused to the University or any
person’s property. is could also include situations such as failure to return
a reserved space to proper condition — labor costs and expenses. is is not
a ne but, rather, a repayment for labor costs and/or the value of property
destroyed, damaged, consumed, or stolen.

3) Fines: Reasonable nes may be imposed.

4) Community/UNA Service Requirements: For a student or organization to
complete a speci ¢ supervised UNA service.

5) Loss of Privileges: € student will be denied speci ed privileges for a
designated period of time.

6) Confiscation of Prohibited Property: Items whose presence is in violation
of UNA policy will be con scated and will become the property of the
University. Prohibited items may be returned to the owner at the discretion
of the Director of Student Conduct and/or Campus Police.

7) Behavioral Requirement:  is includes required activities including, but
not limited to, seeking counseling or substance abuse screening, writing a
letter of apology, etc.

8) Educational Program: Requirement to attend, present and/or participate in
a program related to the violation. It may also be a requirement to sponsor
or assist with a program for others on campus to aid them in learning
about a speci ¢ topic or issue related to the violation for which the student
or organization was found responsible. Audience may be restricted.

9) Restriction of Visitation Privileges: May be imposed on a resident or non-
resident student. e parameters of the restriction will be speci ed.

& Compution of time: When any period of time is referred to, such period in all cases are computed
to exclude the rst and include the last day of such period. Business days include normal University
operating days and exclude holidays and weekends. e last business day ends at 4 p.m.
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10) UNA Housing Probation: O cial notice that, should further violations
of University Residences or UNA policies occur during a speci ed
probationary period, the student may immediately be removed from UNA
housing. Regular probationary meetings may also be imposed.

11) UNA Housing Reassignment: Reassignment to another UNA housing
facility. University Residences personnel will decide on the reassignment
details.

12) UNA Housing Suspension: Removal from UNA housing for a speci ed
period of time after which the student is eligible to return. Conditions for
re-admission to UNA housing may be speci ed. Under this sanction, a
student is required to vacate UNA housing within 24 hours of noti cation
of the action, though this deadline may be extended upon application to,
and at the discretion of, University Residences personnel. is sanction
may be enforced with a trespass action if deemed necessary. Prior to
reapplication for UNA housing, the student must request a Housing
Readmission Review with the Department of Housing and Residence
Life to determine whether or not the student may return to University
Housing, if so, whether any restrictions apply.

13) UNA Housing Expulsion: e student’s privilege to live in, or visit, any
UNA housing structure is revoked inde nitely. is sanction may be
enforced with a trespass action if deemed necessary.

14) UNA Probation: e student is put on o cial notice that, should further
violations of UNA policies occur during a speci ed probationary period,
the student may face suspension or expulsion. Regular probationary
meetings may also be imposed.

15) Eligibility Restriction: ¢ student is deemed “not in good standing”
with the University for a speci ed period of time. Speci c¢ limitations or
exceptions may be granted by the Director of Student Conduct or his/
her designee and terms of this conduct sanction may include, but are not
limited to, the following:

a) Ineligibility to hold any o ce in any student organization recognized
by the University or hold an elected or appointed o ce at the
University; or

b) Ineligibility to represent the University to anyone outside the
University community in any way including: participating in the
study abroad program, attending conferences, or representing the
University at an o cial function, event or intercollegiate competition
as a player, manager or student coach, etc.

16) UNA Suspension: Separation from the University for a speci ed minimum
period of time, after which the student is eligible to return. Eligibility may
be contingent upon satisfaction of speci ¢ conditions noted at the time of
suspension. e student is required to vacate the campus within 24 hours
of noti cation of the action, though this deadline may be extended upon
application to, and at the discretion of, the Director of Student Conduct or
his/her designee. During the suspension period, the student is banned from
university property, functions, events and activities without prior written
approval from the Director of Student Conduct or his/her designee. s
sanction may be enforced with a trespass action as necessary.
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17) UNA Expulsion: Permanent separation from the University. e student is
banned from university property and the student’s presence at any UNA-
sponsored activity or event is prohibited. s action may be enforced with
a trespass action as necessary.

18) Other Sanctions: Additional or alternate sanctions may be created and
designed as deemed appropriate to the o ense with the approval of the
Director of Student Conduct or designee.

e following sanctions may be imposed upon groups or organizations found to
have violated the Code of Student Conduct:
1) One or more of the sanctions listed above, speci cally 1 through 18.

2)
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10) University Police - e University Police Department functions to
ensure the safety and security of the University of North Alabama
campus, its faculty, sta , students, guests, and visitors. Police o cers are
on duty at all times and have the authority to enforce federal, state, and
municipal laws, as well as university rules and regulations. Some of their
duties include enforcement of applicable university parking regulations,
tra ¢ management, overall safety of persons, and security of property.

e o cersare certi ed, upon completion of a police academy program
administered by the Alabama Peace O cers Standards and Training
Commission in accordance with Section 7, Subsection C. Legislative
Act 1981, Amending Act 156 of the Code of Alabama. e o cers have
authority in university-related matters throughout the state of Alabama
and cooperate with other law enforcement agencies.

Family Educational Rights and Privacy Act (FERPA)
FERPA is a Federal law that regulates how students’ educational records
are maintained and under what provisions certain student records can/sJOvl
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Medical Amnesty/Good Samaritan Policy

e health and safety of students is a primary concern at UNA. As such,
in cases of severe alcohol/drug intoxication and/or alcohol poisoning, the
University encourages individuals to seek medical assistance for themselves
or others. If an individual seeks medical attention due to his/her level of
intoxication, the O ce of Student Conduct will not pursue conduct sanctions
against the student for the sole violation of using or possessing alcohol or
drugs. Additionally, those students who assist in obtaining medical attention
for individuals who are intoxicated will not receive student conduct sanctions
for violations of the Alcohol Policy in the Code of Student Conduct. In lieu of
student conduct sanctions, the intoxicated student (and possibly the referring
student) will be required to meet with the Director of Student Conduct or his/
her designee who may recommend educational components such as alcohol
education, counseling, and/or an alcohol and substance abuse assessment.

Serious or repeated incidents will prompt a higher degree of concern/

response which may include referral to the student conduct system. e Medical
Amnesty Policy does not preclude student conduct sanctions due to any other
violations of the Code of Student Conduct (not related to the Alcohol Policy).
Likewise, the Medical Amnesty Policy does not prevent action by University
Police or other law enforcement personnel. In circumstances where an
organization is found to be hosting an event where medical assistance is sought
for an intoxicated guest, the organization (depending upon the circumstances)
may be held responsible for violations of the Alcohol Policy. However, the
organization's willingness to seek medical assistance for a member or guest will
be viewed as a mitigating factor in determining a sanction for any violations of
the Alcohol Policy.
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One Place of the Shoals is a centralized, collaborative, community e ort that
provides victims of domestic violence, rape and sexual assault, child physical and
sexual abuse, and elder abuse with necessary services under one roof. One Place of
the Shoals provides legal assistance, medical exams, and counseling services. One
Place of the Shoals is another reporting resource for individuals who may wish to
seek legal action.

Education

UNA has chosen to use Haven as an on-line educational tool to educate students on
the issues associated with sexual assault and relationship violence. All new students
attending the UNA must complete this module. Freshmen students will be required
to show proof of completion in their FYE course. Transfer students will need to
comp